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1. f~wgKv: 
  
Avw_©K DrKl©Zv/ †kªôZv AR©‡b Avw_©K bxwZgvjv GKwU BwZevPK c`‡¶c wn‡m‡e we‡ewPZ nq| GB ZvwM` †_‡KB 
me©cÖ_g  2003 mv‡j Avw_©K bxwZgvjv cÖYqb Kiv nq| cieZ©x‡Z PP©v I cÖ‡qv‡Mi ga¨ w`‡q AwR©Z wkÿv I AwfÁZvi 
wfwË‡Z 2007 mv‡j GwU cwiewZ©Z n‡q‡Q| ZviB avivevwnKZvq GB Avw_©K bxwZgvjvwU cÖYxZ n‡”Q| 
 
2. cÖ¯Ívebv 
mgv‡Ri mvgwMÖK Dbœq‡b, we‡kl K‡i AwaKvi/ myweavewÂZ Rb‡Mvwôi Kj¨v‡Y GbwRÕI‡`i Ae`vb Acwimxg| Zv‡`i 
’̄vqx ev †UKmB Dbœq‡bi j‡ÿ¨ GbwRImg~n wewfbœ Kg©m~wP I Kvh©µg MÖnY I ev¯Íevqb K‡i _v‡K| GB gnr Kv‡Ri 

Rb¨ GbwRI mg~n‡K wewfbœ ai‡Yi m¤ú` e¨envi Ki‡Z nq| GmKj m¤ú‡`i AwaKvskB ms¯’vi evB‡ii wewfbœ Drm 
‡_‡K Av‡m| †m Kvi‡Y Gme m¤ú` e¨env‡ii †¶‡Î GbwRImg~‡ni `yÕwU we‡kl ai‡Yi `vwqZ¡ i‡q‡Q; hvi GKwU n‡jv 
GB m¤ú` e¨env‡ii gva¨‡g mgvR ev jw¶Z Rb‡Mvwôi Dc‡i GKwU BwZevPK cÖfve ev djvdj ˆZix wbwðZ Kiv Ges 
Ab¨wU n‡jv wgZe¨wqZv I weP¶YZvi mv‡_ D³ m¤ú` e¨envi Kiv| mvaviYfv‡e ejv hvq, mgvR ev jw¶Z Rb‡Mvwôi 
Dc‡i BwZevPK cÖfve ev djvdj ˆZixi †ÿ‡Î GbwRImg~n †ek mdjZv AR©b Ki‡Z †c‡i‡Q| Z‡e, wØZxq welqwU 
GLbI A‡bK GbwRIi Kv‡Q GKwU P¨v‡jÄ wn‡m‡eB i‡q †M‡Q| wgZe¨wqZvi mv‡_ Dbœqb djvdj ˆZixi A_©‰bwZK 
j‡ÿ¨ †cuŠQvi Rb¨ wnmve I Avw_©K e¨e ’̄vcbv bxwZgvjv (g¨vbyqvj) GKwU †gŠwjK wewae× bxwZKvVv‡gv I c_ wb‡ ©̀kbv 
cÖ`vb K‡i| wewfbœ Dbœqb Kvh©µg Ges jw¶Z Rb‡Mvwôi Dci †m¸‡jvi cÖfv‡ei gva¨‡g B‡Zvg‡a¨ GBW dvD‡Ûkb 
mycwiwPwZ AR©b K‡i‡Q| GgZve ’̄vq Avw_©K DrKl©Zv/ †kªôZv AR©‡b GBW Gi cÖwZkÖæwZ wbwðZ Ki‡Z GB bxwZgvjvwU 
GKwU BwZevPK c`‡¶c wn‡m‡e we‡ewPZ n‡e|  
 

2.1 bxwZgvjvi D‡Ïk¨: 
 
GB bxwZgvjvwU GBW Gi Avw_©K e¨e ’̄vcbvi gvbm¤úbœ c×wZ I bxwZmg~n Dc ’̄vcb Ki‡Q| GBW dvD‡Ûkb Gi mKj 
cÖKí/ Kg©m~wP I mKj Kg©xi Rb¨ GwU c_ wb‡`©kK GKwU weavb wn‡m‡e MY¨ n‡e, hv ms ’̄vi mKj ai‡bi DcKvi‡fvMx/ 
Askx`v‡ii ¯^v_© i¶vq Kvh©Ki f‚wgKv cvjb Ki‡e|  
 

bxwZgvjvi cÖwZwU Aby‡”Q`/As‡k Avw_©K e¨e ’̄vcbvi bxwZ I c×wZmg~n‡K wbiæcY I e¨vL¨v Kiv n‡q‡Q| Aek¨, †Kvb 
bxwZgvjv‡ZB mKj welq‡K AšÍf©~³ Kiv ev wbiæcY I e¨vL¨v Kiv hvq bv; Giæc †¶‡Î GBW dvD‡Ûkb Gi e¨e¯’vcbv 
KZ…©c¶ †h †Kvb we‡kl NUbvq ms ’̄vi DcKvi‡fvMx/ Askx`vi‡`i Kj¨vY/¯^v_©‡K cÖvavb¨ †`Iqvi bxwZ MÖn‡Yi mw`”Qv 
e¨³ Ki‡Q|      
 
2.2 Avw_©K e¨e¯’vcbvi g~j aviYv I Dcv`vbmg~n: 
 
wek¦e¨vcx miKvi, `vZv ms ’̄v Ges DcKvi‡fvMx‡`i g‡a¨ GbwRI‡`i Avw_©K Kvh©µ‡gi ¯^”QZv I Revew`wnZv m¤ú‡K© 
GKwU ixwZwm× aviYv i‡q‡Q| GbwRIi e¨e¯’vcbv cÖwµqvq Avw_©K e¨e¯’vcbv GKwU cÖavb Ask hv GKwU ms ’̄v‡K 
Kvh©Kix, Revew`wng~jK Ges ¯^”Qfv‡e wbqwš¿Z I cwiPvwjZ K‡i| †mKvi‡Y fv‡jv Avw_©K c×wZ †h †Kvb ms¯’vi GKwU 
g~j kw³ wn‡m‡e we‡ewPZ n‡q _v‡K| myZivs mKj ms ’̄vi GKwU Avw_©K e¨e ’̄vcbv c×wZ _vKv cÖ‡qvRb| A‡bK 
GbwRIi ïaygvÎ GKwU wnmvei¶Y c×wZ _vK‡Z cv‡i, hw`I wnmvei¶Y Avw_©K e¨e¯’vcbv c×wZi GKwU AskgvÎ| 
Avw_©K e¨e¯’vcbv c×wZ‡K cÖkvmwbK c×wZ I wnmvei¶Y c×wZ GB `yB fv‡M fvM Kiv †h‡Z cv‡i:  
 

   
 
 
 
    
 

 

cÖkvmwbK c×wZ GbwRI e¨e ’̄vcK‡`i‡K Avw_©K e¨e¯’vcbvi mv‡_ m½wZc~Y© K‡i cÖkvmwbK cwiKíbv MÖnY, †hvMv‡hvM 
e¨e ’̄v Dbœqb, Af¨šÍixY wbqš¿Y c×wZ wba©viY I wm×všÍ ˆZix‡Z mnvqZv K‡i| 
 

Avw_©K e¨e ’̄vcbv 

wnmve e¨e¯’vcbv cÖkvmwbK e¨e¯’vcbv 
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Ab¨w`‡K wnmvei¶Y c×wZ Avw_©K Z_¨mg~n wPwýZKiY, Z_¨mg~n‡K msL¨vq cÖKvk Ges mswkøó c¶M‡Yi g‡a¨ GB 
Z‡_¨i Av`vb-cÖ`vb BZ¨vw` wel‡qi mv‡_ m¤úK©hy³| GB mKj Kvh© m¤úv`‡b wnmve c×wZ GKwU wewae× KvVv‡gv 
cÖ`vb K‡i| Aek¨, †Kvb GbwRIi Af¨šÍixY cwieZ©b Ges Z_¨ Pvwn`vi cwieZ©‡bi d‡j mg‡q mg‡q cÖkvmwbK I 
wnmve c×wZ cwieZ©‡bi cÖ‡qvRb n‡Z cv‡i| 
 
2.3    wnmve c×wZi cÖavb w`Kmg~n: 
 
2.3.1 Revew`wnZv/ `vqe×Zv:  
bxwZMZfv‡e, GBW Gi mKj LiP  cÖwZôvZv I cÖavb wbe©vnxi Øviv Aby‡gvw`Z n‡Z n‡e| wKš‘ cÖK…Zc‡¶ ms ’̄vi 
ˆ`bw›`b Kvh© cwiPvjbvi myweav‡_© wewfbœ ch©v‡qi Kvh© m¤úv`bKvix e¨e¯’vcK‡K GKwU wbw`©ó mxgv ch©©šÍ GB Aby‡gv`b 
¶gZv cÖ`vb Kiv nq, hv‡Z cÖwZôvZv I cÖavb wbe©vnxi cÖZ¨¶ m¤ú„³Zv QvovB ms¯’vi mvaviY I cÖKímg~‡ni ˆ`bw›`b 
Kvh©vejx myPviæiƒ‡c m¤úvw`Z n‡Z cv‡i|  
 
2.3.2 KZ…©c¶: 
 

cÖwZôvZv I cÖavb wbe©vnx, wbe©vnx cwiPvjK Ges wnmve wefv‡Mi cÖavb GBW dvD‡Ûkb Gi M„nxZ c×wZ I ev‡R‡U 
eivÏK…Z A_©/ m¤ú‡`i mxgvi g‡a¨ Zv‡`i Dc‡i Awc©Z KZ…©Z¡ Abyhvqx Kvh© m¤úv`b Ki‡eb|  

 
2.3.3 Kvh©KvwiZv: 
 
GB bxwZgvjvwU ms ’̄vi m¤úvw`Z mKj cÖKvi Avw_©K †jb‡`‡bi †¶‡Î cÖ‡hvR¨ n‡e|  

 

3.  Af¨šÍixY wbqš¿Y Ges A_©/ Znwej e¨e¯’vcbvi welqmg~n: 
 

wnmve wbqš¿Y e¨e ’̄v wbf‚©j I ¯”̂Q cÖwZ‡e`b ‰Zix‡Z Ges m¤ú‡`i wbivcËv weav‡b mvnvh¨ K‡i _v‡K| mvaviYfv‡e 
M„nxZ wnmve bxwZi mv‡_ m½wZc~Y© welqmg~n, fvDPvi c×wZ, ˆØZ †PK mwn, eo ai‡Yi Li‡Pi †¶‡Î `yB‡qi AwaK 
Aby‡gv`b BZ¨vw` welqmg~n Af¨šÍixY wbqš¿Y e¨e¯’vq AšÍf‚©³ n‡Z cv‡i| 
GB kvLvq mwbœ‡ewkZ wnmve cÖwµqvmg~n Ggbfv‡e iæcvwqZ Kiv n‡q‡Q †hb Zv ms ’̄vi Rb¨ h_v_© Af¨šÍixY wbqš¿Y 
wbwðZ Ki‡Z cv‡i| Af¨šÍixY wbqš¿Y e¨e ’̄vi Avek¨Kxq Dcv`vbmg~n wbgœiæc: 

 mywbw`©ó m~Î/¯§viK-mn Kg©x‡`i Kvh© e›U‡bi Rb¨ ms ’̄vi cwiKíbv | 

 Af¨šÍixY hvPvBmn cÖvwaKvi cÖ`vb, wjwce×KiY Ges ZË¡veavb I i¶Yv‡e¶Y c×wZ| 

 e¨e ’̄vcKxq ZË¡veavb Ges ch©v‡jvPbv I wbix¶v | 
 

3.1   Af¨šÍixY wbqš¿‡Yi we¯Í…Z bxwZmg~n: 
 
     Dc‡iv³ welq¸wj QvovI GBW Gi Af¨šÍixY wbqš¿Y e¨e¯’vq wb‡gœv³ we¯Í…Z bxwZmg~n AbymiY Kiv nq :  
  

3.2   `vwqZ¡ Ac©Y Kiv :  
 
Kg©x‡`i `vq-`vwqZ¡ my¯úóiƒ‡c cÖYqb Ki‡Z n‡e| Af¨šÍixY wbqš¿‡bi Rb¨ myôz `vwqZ¡ e›Ub cÖ‡qvRb Ges †Kvb GKwU 
Kv‡Ri Rb¨ wbw`©ó GKRb e¨w³‡K `vwqZ¡ cÖ`vb Kiv| hw` †Kvb Kv‡Ri `vwqZ¡ fvMvfvwM K‡i GKvwaK †jv‡Ki Dci 
Ac©Y Kiv nq Ges H Kv‡R hw` †Kvb µwU-wePz¨wZ N‡U Zvn‡j D³ ÎæwU -wePz¨wZi Rb¨ `vqx e¨w³‡K wPwýZ Kiv Am¤¢e 
n‡q `uvovq|   
 
3.2.1 h_v_© Z_¨-DcvË msi¶Y:  
 

h_v_© Z_¨-DcvË msi¶Y Ki‡Z n‡e| m¤ú` †`Lvïbv I i¶vi Rb¨ `vwqZ¡ Ac©‡Yi †¶‡Î h_v_© Z_¨-DcvË wbqš¿‡Yi 
GKwU gva¨g wn‡m‡e f‚wgKv cvjb K‡i| `~e©j Z_¨-DcvË ˆkw_j¨/ AmveavbZv Ges KLbI KLbI Ace¨env‡ii KviY 
n‡q `uvovq|  
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3.2.2 c„_K c„_K bw_ msi¶Y I ZË¡veavb:  
 

bw_ msi¶Y Ges ZË¡veavb c„_Kfv‡e Ki‡Z n‡e| Af¨šÍixY wbqš¿Y e¨e ’̄vi GKwU †gŠwjK bxwZ nj- †Kvb m¤ú` 
†`Lv‡kvbvi `vwq‡Z¡ †h e¨w³ _vK‡e H m¤ú‡`i wnmve msµvšÍ bw_ Zvi Kv‡Q _vK‡Z cvi‡e bv| Abyiƒcfv‡e mnKvix 
†óviwKcvi hw` †óv‡ii gvjvgvj cÖ`vb I MÖn‡Yi Z_¨ †iwRóv‡i wjwce× K‡ib Zvn‡j †óvi wKcvi gvjvgvj MÖn‡Yi 
Pvwn`vc‡Î ¯^v¶i Ki‡eb|   
 

3.2.3 mswkøó †jb‡`‡bi Rb¨ `vwqZ¡ e›Ub: 
 

c„_K Kivi g‡Zv †jb‡`bmg~‡ni `vwqZ¡ wKsev GKB ai‡bi A‡bK¸wj †jb‡`‡bi `vwqZ¡ Avjv`v Avjv`v e¨w³ ev 
wefv‡Mi g‡a¨ Ggbfv‡e fvM K‡i w`‡Z n‡e †hb G‡Ki KvR A‡b¨ hvPvB Ki‡Z cv‡i|   
 
3.3    wnmve wefv‡Mi cÖavb Gi `vq-`vwqZ¡: 
 

wnmve wefv‡Mi mvwe©K e¨e ’̄vcbv I ZË¡veav‡bi `vwqZ¡ cvjb Ki‡eb wnmve wefv‡Mi cÖavb | wefv‡Mi Ab¨vb¨ m`m¨‡`i 
mv‡_ mgš^q K‡i wZwb `vwqZ¡ m¤úv`b wbwðZ Ki‡eb| cÖwZóvZv I cÖavb wbe©vnx  A_ev Zvi `vwqZ¡cÖvß e¨w³i  
Aby‡gv`b mv‡c‡¶ wZwb wefv‡Mi mKj Kg©xi Kvh© weeiYx cÖ ‘̄Z Ki‡eb hv‡Z Zvi Dci Awc©Z `vwqZ¡ Zvi wb‡Rimn 
wefv‡Mi Ab¨vb¨ mKj Kg©xi g‡a¨ b¨vh¨fv‡e ewÈZ nq| 
 

wnmve wefv‡Mi cÖavb  Gi g~j `vwqZ¡mg~n wbgœiƒc : 
 

1|  wnmve wefv‡Mi Kvh©vejxi mvgwMÖK e¨e ’̄vcbv I ch©‡e¶Y; 

2|  ms¯’vi A_© I wnmve c×wZi ev¯Íevqb wbwðZKiY; 

3|  ev‡RU cÖ ‘̄ZKiY, ch©v‡jvPbv Ges P~ovšÍKiY;  

4|  Avw_©K weeiYx I cÖwZ‡e`b cÖ ‘̄ZKiY; 

5|  cÖvc¨ I cÖ‡`q wnmv‡ei Kvh©vejx m¤úv`b; 

6|  mgqgZ wnmve wbix¶vi e¨e¯’vKiY; 

7|  Avw_©K wel‡q `vZv‡`i Pvwn`v †gvZv‡eK Z_¨ mieivn; 

8|  cÖKí Ges AvÂwjK/kvLv Kvh©vj‡qi wnmve msµvšÍ welqmg~‡ni mgš^q, ch©‡e¶Y I ZË¡veavb; 

9|  Avw_©K Kvh©cÖYvjx‡Z mswewae×, AvBbMZ Ges wbqgZvwš¿K ev Pzw³wfwËK kZ©mg~n c~i‡Y cÖ‡qvRbxq e¨e ’̄v 
wbwðZKiY; 

10|  AvKw¯§Kfv‡e bgybvwfwËK wej ev fvDPvi hvPvB Kiv; 

11|  Pvwn`v/ cÖ‡qvRb Abyhvqx wnmve wefv‡Mi Kg©x‡`i `vwqZ¡ eÈb cybe©Èb Kiv| 

12|  wnmve wefv‡Mi Kgx©‡`i wb‡q cÖwZ gv‡m mfv Kiv|  

 
 

4.  ev‡RU : 
 
 

GKwU ms ’̄vi Kg©KvÛmg~‡ni Kvh©Kix e¨e ’̄vcbv cÖwµqvq 2wU †gŠwjK Dcv`vb AšÍfy©³  _v‡K: 

1. cwiKíbv 

2. wbqš¿Y 

cwiKíbv ev‡RU‡K m~wPZ K‡i, hv cÖwZôv‡bi Af¨šÍixY wbqš¿Y e¨e ’̄vi GKwU ¸iæZ¡c~Y© †KŠkjMZ welq| Ab¨w`‡K 
ev‡RU Ggb GKwU `wjj hvi gva¨‡g fwel¨r Kg© cwiKíbv, Kvh©µ‡gi g~j¨vqb, mgš^q, †hvMv‡hvM BZ¨vw` cÖwZdwjZ 
nq Ges hv GKBmv‡_ †cÖlYvi GKwU Drm wn‡m‡e f‚wgKv cvjb K‡i|  
 

ev‡RU n‡jv cÖavb Dcv`vb hvi gva¨‡g wbe©vnx KwgwU ms ’̄vi Kg©m~Px I Kvh©vejx ev¯Íevq‡b AbymiYxq bxwZ wb‡`©kbv 
cÖ`vb K‡i| GBW Gi Kvh© e¨e¯’vcbv KZ…©c¶ ms ’̄vi evrmwiK Kg© cwiKíbv Ges Zvi mv‡_ mvgÄm¨c~Y© ev‡RU cÖ¯‘Z 
Ki‡e Ges Zv Aby‡gv`‡bi Rb¨ cÖwZôvZv I cÖavb wbe©vnxi gva¨‡g wbe©vnx cwil‡` †ck Ki‡eb| 
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GKwU ms ’̄vi ev‡RU wb‡gœv³ Kvh©vejx m¤úv`b K‡i:  
 

 mywbw`©ó Kvh©vejxi ga¨ w`‡q wbe©vnx cwil‡`i bxwZ wb‡`©kbvi cÖKvk NUvq;  

 cÖkvmwbK Kvh© m¤úv`‡bi wb‡`©kbv cÖ`vb K‡i; 

 wbw`©ó ai‡bi Kv‡Ri Rb¨ e¨q mxgv wba©viY K‡i; 

 ms ’̄vi †jvKe‡ji Pvwn`v †gUvq; 

 KvR I Zvi djvdj cwiex¶Y I g~j¨vq‡bi gva¨g m¤ú‡K© wb‡ ©̀kbv cÖ`vb K‡i| 
 

4.1    ev‡RU cÖ ‘̄ZKiY Ges Kg©m~wP cwiKíbv MÖnY: 
 

 A_© eQi (RyjvB-Ryb) Abyhvqx ev‡RU cÖ ‘̄Z Kiv nq| ev‡RU cÖ ‘̄‡Zi mgq wbgœewY©Z welqmg~n we‡ePbvq 
ivL‡Z n‡e ms ’̄vi †KŠkjMZ cwiw¯’wZ I cvwicvwk¦©K Ae ’̄v| 

 AMÖvwaKvi wfwËK Kg©m~wPmg~n Ges †m¸wji Rb¨ cÖ‡qvRbxq m¤ú` Gi g‡a¨ mvgÄm¨Zv |   

 ms¯’vi cwiKwíZ Kvh©vejx 

 m¤ú‡`i ch©vßZv Ges Znwe‡ji Drm | 
 

Kg©m~wP cwiKíbvi †KŠkjMZ Pvwn`v Abyhvqx ev‡RU Dbœqb Kiv nq| cÖ‡Z¨K Kg©m~wP BDwbU Zv‡`i we¯ÍvwiZ Kvh©µg I 
m¤¢ve¨ Avq I e¨q AšÍfz©³ K‡i evrmwiK Kg© cwiKíbv ˆZix Ki‡e Ges wnmve wefv‡Mi cÖav‡bi  wbKU Zv `vwLj 
Ki‡e| Gici DaŸ©Zb e¨e¯’vcbv D³ Lmov ev‡RU P‚ovšÍ K‡i Aby‡gv`‡bi Rb¨ wbe©vnx cwil‡`i wbKU Dc¯’vcb 
Ki‡e| 
 

wnmve wefv‡Mi cÖavb wb‡gœv³ ai‡Yi ev‡RUmg~n cÖ ‘̄Z Ki‡eb:  
   

bM`vb ev‡RU: 
 

GB ev‡R‡U †Kvb `vZv ms ’̄vi Aby`v‡b cwiPvwjZ cÖK‡íi wbw`©ó mg‡q A‡_©i Pvwn`v cÖKvwkZ nq| 
   

we¯ÍvwiZ Kg©m~wP ev‡RU: 
 

Gi gva¨‡g mKj Kg©m~wP BDwb‡Ui Rb¨ Avw_©K eivÏmn Aby‡gvw`Z Kvh©µg my¯úó Kiv Ges ev‡RU jvBb Abymv‡i 
Kvh©vejx m¤úv`b I e¨q wbe©vn wbwðZ Kiv hvq|  
 
 

mvi-ms‡¶wcZ mgMÖ ev‡RU: 
 

GB ev‡R‡Ui gva¨‡g ms ’̄vi e¨e¯’vcbv KZ…©c¶ Kg©m~wP Abyhvqx mvgwMÖK cÖvwß I LiP cwiex¶Y Ki‡Z cv‡i Ges †m 
Abyhvqx cÖ‡qvRbxq c`‡¶c wb‡Z cv‡i| 
 

 

ms‡kvwaZ ev‡RU: 
 

GB ev‡R‡U Kg©m~wP ev¯ÍevqbKv‡j †Kvb cwiw ’̄wZi cwieZ©‡bi d‡j Avq AwZwi³ e¨q A_ev e¨q AwZwi³ Avq n‡q 

_vK‡j Zvi mgš^q Kiv nq|   
 

4.2   ev‡R‡Ui `vqe×Zv:  

wØcvw¶K cÖK‡íi †¶‡Î ev‡RU mxgv cÖK‡íi Pzw³cÎ Abyhvqx wba©vwiZ n‡e| G ai‡bi Pzw³‡Z ev‡RU mxgvi bgbxqZv 

kZKiv nv‡i bvwK ‡Kvb wbw`©ó cwigv‡Y MÖnY‡hvM¨ n‡e ZvI wbw`©ó Kiv _v‡K|  

 we‡kl Riæix cÖ‡qvR‡b †Kvb wbw`©ó jvBb AvB‡U‡gi Rb¨ wba©vwiZ ev‡R‡Ui †_‡K m‡e©v”P 10% †ekx LiP Kiv hv‡e| 

jvBb AvB‡U‡gi Rb¨ wba©vwiZ ev‡RU †_‡K 10% Gi AwaK wKš‘ m‡e©v”P 25% †ekx Li‡Pi †¶‡Î cÖwZôvZv I cÖavb 

wbe©vnx Ges 25% Gi AwaK †ekx Li‡Pi †¶‡Î wbe©vnx cwil‡`i c~e© Aby‡gv`b wb‡Z n‡e| Z‡e †Kvb Ae ’̄v‡ZB cÖK…Z 

LiP me©‡gvU ev‡R‡Ui †_‡K †ekx n‡Z cvi‡e bv|   
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wØcvw¶K cÖK‡íi †¶‡Î ev‡RU mxgv cÖK‡íi Pzw³cÎ Abyhvqx wba©vwiZ n‡e| G ai‡bi Pzw³‡Z ev‡RU mxgvi bgbxqZv 

kZKiv nv‡i bvwK ‡Kvb wbw`©ó cwigv‡Y MÖnY‡hvM¨ n‡e ZvI wbw`©ó Kiv _v‡K|  

 we‡kl Riæix cÖ‡qvR‡b †Kvb wbw`©ó jvBb AvB‡U‡gi Rb¨ wba©vwiZ ev‡R‡Ui †_‡K m‡e©v”P 10% †ekx LiP Kiv hv‡e| 

jvBb AvB‡U‡gi Rb¨ wba©vwiZ ev‡RU †_‡K 10% Gi AwaK wKš‘ m‡e©v”P 25% †ekx Li‡Pi †¶‡Î wbe©vnx  cwiPvjK 

Ges 25% Gi AwaK †ekx Li‡Pi †¶‡Î cÖwZôvZv I cÖavb wbe©vnxi c~e© Aby‡gv`b wb‡Z n‡e| Z‡e †Kvb Ae ’̄v‡ZB 

cÖK…Z LiP me©‡gvU ev‡R‡Ui †_‡K †ekx n‡Z cvi‡e bv|   
 

4.3   ev‡RU ms‡kvab/ cybwba©viY: 

5 Znwe‡ji NvUwZ wKsev Aby‡gv`b‡hvM¨ mxgvi AwaK †Kvb AwZwi³ e¨‡qi cÖ‡qvRbxqZv †`Lv w`‡j 
e¨e ’̄vcbv KZ…©c¶ †h †Kvb mgq ev‡RU ms‡kvab/ cybwba©viY Ki‡Z cvi‡eb| †m‡¶‡Î ms‡kvwaZ/ 
cybwba©vwiZ ev‡RU wbe©vnx cwil` Ges mswkøó `vZv ms¯’vi Kv‡Q Aby‡gv`‡bi Rb¨ Dc ’̄vcb Ki‡Z n‡e 
Ges Zv‡`i Aby‡gv`‡bi ci Zv Kvh©Kix Ki‡Z n‡e|  

 
Znwe‡ji NvUwZ wKsev Aby‡gv`b‡hvM¨ mxgvi AwaK †Kvb AwZwi³ e¨‡qi cÖ‡qvRbxqZv †`Lv w`‡j e¨e ’̄vcbv 
KZ…©c¶ †h †Kvb mgq ev‡RU ms‡kvab/ cybwba©viY Ki‡Z cvi‡eb| †m‡¶‡Î ms‡kvwaZ/ cybwba©vwiZ ev‡RU 
cÖwZôvZv I cÖavb wbe©vnxi Aby‡gv`‡bi ci mswkøó `vZv ms¯’vi Kv‡Q Aby‡gv`‡bi Rb¨ Dc ’̄vcb Ki‡Z n‡e Ges 
Zv‡`i Aby‡gv`‡bi ci Zv Kvh©Kix Ki‡Z n‡e|  
 

5. wnmv‡ei wk‡ivbvg/ ZvwjKv: 
 

 

ms ’̄vi wbR¯ ̂cÖ‡qvRb Ges `vZv ms¯’vi Pvwn`v Abymv‡i ms ’̄vi wewfbœ cÖK‡íi Rb¨ wewfbœ †gqv`x bvbv ai‡bi Avw_©K 
cÖwZ‡e`b ˆZix Ki‡Z nq| †mKvi‡Y wewfbœ Kg©m~wP, Kg©m~wPi wewfbœ Ask Ges †m¸‡jvi Ae ’̄vb Gi wfwË‡Z Zv‡`i‡K 
c„_Kfv‡e wPwýZ Kivi Rb¨ wewfbœ wnmve wk‡ivbvg wba©viY Kiv n‡q‡Q| wnmveiÿ‡Y †KvwWs c×wZ e¨envi Ki‡Z n‡e  
  

5.1  g~j wnmve wk‡ivbvg: 

wnmv‡ei LvZ wnmv‡ei LvZ 

’̄vqx m¤ú`  : †`bv : 

 Rwg   g~jab wnmve  

 Ni-evwo  e¨vsK/`vZv ev Avw_©K cÖwZôvb †_‡K FY 

 AvmevecÎ   

 Awdm miÄvg   

 cÖwkÿY gvjvgvj  

hvbevnb :  mÂq  MÖnY 

 evBmvB‡Kj   AwMÖg  MÖnY   

 †gvUi mvB‡Kj  cÖKí/Kg©m~wP †_‡K mvgwqK FY 

 gvB‡µv/Rxc/UªvK/UªvKUvi/Kvi  

              A¯úk©bxq m¤ú`:  

            mybvg, ‡UªWgvK©, mË¡ BZ¨vw`  

PjwZ m¤ú` :   e¨w³ †_‡K FY 

 nv‡Z bM`   ms¯’vi  KwgwUi m`m¨  †_‡K FY 

 e¨vs‡K Rgv  
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  DcKvi‡fvMx‡`i   Kj¨vY Znwej 

 DcKvi‡fvMx‡`i  Kv‡Q FY w¯’wZ  cwi‡kva‡hvM¨ LiP/e¨q 

  cyÄxf~Z AePq 

 FY wnmve   LiP mwÂwZ   

  wewea cvIbv`vi  

 AwMÖg cÖ`vb  †WdvW© Avq 

 gRy`cY¨  

 Gd wW Avi, mÂq cÎ  ivR¯^ e¨q t  

 AvšÍt cÖK‡íi FY cÖ`vb   `vZv ms ’̄v‡K †`q mvw©fm PvR©  

 Av`vq‡hvM¨ Avq  cÖavb Awdm‡K †`q mvwf©m PvR©  

 F‡Yi wecix‡Z SzuwK/ wbivcËv Znwej  mÂq my` cª`vb 

 wewea †`bv`vi  ‡eZb, fvZvw`, m¤§vbx, gRyix , Kbmvj‡UÝx wd   

 Ab¨vb¨ m¤ú`   Awdm fvov  

ivR¯^  Avq t   

 `vZv ms¯’vi Aby`vb   cÖkvmwbK e¨q 

 mvwf©m PvR© Av`vq  ågb I ˆ`wbK fvZv  

  M¨vm, we`¨yr I cvwb  

 Kgx© FY mvwf©m PvR©   R¡vjvbx I ˆZj  

 m`m¨‡`i Puv`v  †givgZ I e¨e ’̄vcbv 

 Puv`v I  Aby`vb    Qvcv I g‡bvnix  

 e¨vsK my`   eBcÎ  I mvgwqKx  

 Awdm fvov  Avc¨vqb fvZv 

 wewea cÖvwß  cÖwkÿY, wgwUs, mfv, †mwgbvi  

 wewfbœ Kg©m~wP †_‡K Avq   AwWU wd 

cÖwkÿY †K›`ª †_‡K Avq  f¨vU I U¨v· 

   WvK I †Uwj‡dvb/†gvevBj wej  

 g‡bvnix `ªe¨vw` wewµ eve` Avq   weÁvcb e¨q  

  e¨vsK my` I Kwgkb  

  `vb I Aby`vb  

  Pvu`v I †iwR‡óªkb wdm 

  Ifvi‡nW LiP 

  DcKiY Dbœqb  

  mv‡f© I hvPvB   

  gwbUwis I g~j¨vqb 
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  Ab¨vb¨ Kg©m~wP e¨q 

  

  mvgvwRK Kvh©µg  

  wewea e¨q  

  AePq  

 
 
 
 
 
 
5.2  †KvwWs c×wZmn wnmve wk‡ivbvg/ ZvwjKv: 
 

wewfbœ Kg©m~wP, Kg©m~wPi wewfbœ Ask Ges †m¸‡jvi Ae ’̄vb Gi wfwË‡Z Zv‡`i‡K c„_Kfv‡e wPwýZ Kivi Rb¨ 
†KvwWs c×wZ cÖeZ©b Kiv n‡q‡Q|  
D`vniY: 

PROJECT CODE ACCOUNT CODE 
00 00000 

2 digits 5 digits 
A B 

 
†KvWwUi m¤ú~Y© Ask msL¨vZ¥K n‡e| mvaviY LwZqv‡b Avw_©K †jb‡`b wjwce×Ki‡Yi Rb¨ G¨vKvD›U †Kv‡Wi cÖ_g `yÕwU 
Ask _vKv eva¨Zvg~jK|  
†KvW Gi e¨vL¨v: 
 
A –  GwU wnmve †KvW Gi 02 AsKwewkó cÖ_g Ask hv cÖK‡íi wnmvei¶‡Yi Rb¨ LwZqv‡bi Ask‡K wb‡`©k K‡i|   
‡Kv‡bv wbw`©ó cÖK‡íi Avq-e¨q wPwýZ Kivi Rb¨ mvaviY LwZqv‡b cÖKí †KvW e¨envi Kiv nq| wbgœ ewY©Zfv‡e m‡e©v”P 
99wU cÖK‡íi †KvW e¨envi Kiv †h‡Z cv‡i: 
 
eZ©gvb cÖKí  - 01 
cieZ©x †Kvb bZzb cÖKí  - 02, 03 ...... 
 

B – GwU wnmve †KvW Gi 05 AsKwewkó wØZxq Ask hv cÖ‡hvR¨ †¶‡Î wnmve I Kg©m~wPi wewfbœ As‡ki Dc-
wk‡ivbvgmn m¤ú`, `vq, Avq I e¨‡qi aib‡K Dc ’̄vcb K‡i| wnmve †Kv‡Wi MVY wb‡gœv³fv‡e †`Lv‡bv †h‡Z cv‡i| 
cÖ_g AsKwUi gva¨‡g we¯Í…Z wnmvewUi aib cÖKvwkZ nq| †hgb: 
 
1   Gi †_‡K wnmve ïiæ n‡e - ¯’vqx m¤úwË | 
2  Gi †_‡K ïiæ n‡e --PjwZ  m¤úwË | 
3  Gi †_‡K ïiæ  n‡e -- `vq ‡`bv | 
4 Gi †_‡K ïiæ n‡e --- ivR¯^ Avq | 
5-9 †_‡K ïiæ n‡e ---- ivR¯^  e¨q || 
 
101----- ¯’vqx m¤úwË | 
201------eZ©gvb/PjwZ m¤úwË |  
301------ `vq †`bv | 



cvZv/12 

 

401------ivR¯^ Avq  Ges 
501- 901....... ivR¯^ e¨q | 
 
†cªvMÖvg ch©vq 
11111 ----¯’vqx m¤úwË-----AvmevecÎ I Ab¨vb¨ ¯’vei 
21112-----eZ©gvb PjvPj wnmve nv‡Z bM` 
31100-----†`bv m¤úwË ----nv‡Z bM` 
41111-----ivR¯^ ----`vZv ms¯’vi A_©  
51112----e¨q ----Kg©x †eZb| 
 
g~j wnmv‡ei LvZmg~n : wb‡gœ ms¯’v KZ©©„K wnmv‡ei LvZmg~n wba©viY K‡i †`Iqv n‡jv| †h †KD G LvZmg~n B”Qv Ki‡j 
cwieZ©b Ki‡Z cvi‡ebv, †Kv‡bv g~j LvZ cwieZ©b Ki‡Z PvB‡j Aek¨B ms ’̄vi e¨e ’̄vcbv KwgwUi Aby‡gv`b cÖ‡qvRb 
n‡e| fvDPvi, †jRvieyK †jLv Ges wi‡cvU© Kivi mgq Aek¨B LvZ mg~‡ni cv‡k¦© wjwLZ †KvW mg~n AbymiY Ki‡Z 
n‡e| 
 
 

wnmv‡ei LvZ  †KvW  wnmv‡ei LvZ  †KvW  
’̄vqx m¤ú`  t  †`bv t  

Rwg  101 g~jab wnmve  301 
wewìs 102 e¨vsK/`vZv ev Avw_©K cÖwZôvb †_‡K FY 302 
AvmevecÎ  103 mvaviY Znwej †_‡K FY MÖnY 303 

Awdm miÄvg  104   

cÖwkÿY gvjvgvj 105   
hvbevnb t  FY wnmve  306 

evBmvB‡Kj  106 mÂq  MÖnY 307 
†gvUi mvB‡Kj 107 AwMÖg  Av`vq   308 

gvB‡µv/Rxc/UªvKUvi/Kvi 108   
mybvg, ‡UªWgvK©, mË¡v BZ¨vw` 109   
 
PjwZ m¤ú` : 

  
Kgx©‡`i Znwej †_‡K FY  

 
310 

nv‡Z bM`  201 e¨w³ †_‡K FY 311 
e¨vs‡K Rgv 202 ms ’̄vi  KwgwUi m`m¨  †_‡K FY  312 

  m¤úwËi cybt g~j¨vqb 313 

DcKvi‡fvMx‡`i  Kv‡Q FY w¯’wZ 204 DcKvi‡fvMx‡`i  Kj¨vY Znwej 314 

  cwi‡kva‡hvM¨ LiP 315 

FY wnmve  206 cyÄxf~Z AePq  316 

  wewea cvIbv`vi  317 

AwMÖg cÖ`vb 208 †WdvW© Aby`vb 318 

gRy`cY¨ 209 UªvÝdvi‡hvM¨ cÖKí Znwej  319 
Gd wW Avi, mÂq cÎ  210 ivR¯^ e¨q :  

Kz-FY mwÂwZ 211 `vZv ms¯’v‡K †`q mvw©fm PvR©  501 

cÖvwß †hvM¨ Avq 212 cÖavb Awdm‡K †`q mvwf©m PvR©  502 
F‡Yi wecix‡Z SuzwK/ wbivcËv 
Znwej 

213 mÂq my` cª`vb 503 

wewea †`bv`vi 214 ‡eZb, fvZvw`, m¤§vbx, gRyix, Kbmvj‡UÝx wd   504 

  Awdm fvov  505 

ivR¯^  Avq :  216 wcGd cÖ`vb ms¯’vi Ask I Kj¨vY Znwej 506 

`vZv ms¯’vi Aby`vb  401 cÖkvmwbK e¨q 507 

mvwf©m PvR© Av`vq 402 ågY I ˆ`wbK fvZv  508 
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  M¨vm, we`¨yr I cvwb  509 

Kgx© FY mvwf©m PvR©  404 R¡vjvbx I ˆZj  510 

m`m¨‡`i Puv`v 405 †givgZ I e¨e¯’vcbv 511 

Puv`v I  Aby`vb   406 Qvcv I g‡bvnix  512 

e¨vsK my`  407 eBcÎ  I mvgwqKx  513 

Awdm fvov 408 Avc¨vqbfvZv 514 

wewea cÖvwß 409 cÖwkÿY/ wgwUs/ mfv/ †mwgbvi  515 

wewfbœ Kg©m~Px †_‡K Avq  410 AwWU wd 516 

  f¨vU I U¨v· 517 

†Uªwbs †m›Uvi †_‡K Avq  412 WvK I †Uwj‡dvb/†gvevBj wej  518 

gwbnvix `ªe¨vw` wewµ eve` Avq  413 weÁvcb e¨q  519 

  e¨vsK my` I Kwgkb  520 

  `vb I Aby`vb  521 

  Pvu`v I †iwR‡óªkb wdm 522 

  Ifvi‡nW LiP 523 

  ‡gUvwi‡qj Dbœqb  524 

  mv‡f© I hvPvB   525 

  gwbUwis I g~j¨vqb 526 

  wkÿvg~jK ågY  527 

  Avbylw½K e¨q  528 

  Ab¨vb¨ Kg©m~wP e¨q 529 

    

  mvgvwRK Kvh©µg  531 

  wewea e¨q  532 

  AePq  533 

 
 

6.0  Avw_©K bw_cÎ Ges wnmvei¶Y:  
 
 

6.1  ŸB, dg© Ges LvZvcÎ:  
 

ˆ`bw›`b †jb‡`b wjwce× Kivi Rb¨ eB, dig Ges LvZvcÎ n‡jv cÖv_wgKfv‡e e¨eüZ bw_ wn‡m‡e e¨envi Kiv nq | 
GBW Gi wnmve e¨¯’vcbvq wb‡gœv³ eB, dg© I LvZvcÎ e¨envi Kiv nq:  
 

µwgK bs weeiY 
1|  bM`vb eB 
2| mvaviY LwZqvb 
3| †eZb †iwR÷vi 
4| ’̄vqx m¤úwË †iwR÷vi 
5| AwMÖg †iwR÷vi 
6| †WweU fvDPvi 
7| †µwWU fvDPvi  
8| e¨vsK †WweU fvDPvi 
9| e¨vsK †µwWU fvDPvi  
10| Rv‡e`v fvDPvi 
11| K›Uªv fvDPvi 
12| ÷K †iwR÷vi 
13| gvwb wiwmÞ 
14| †PK Bmy¨ †iwR÷vi 



cvZv/14 

 

15| bM` AwMÖg dg© 
16| bM` Pvwn`v dg© 
17| gvjvgvj Pvwn`v dg© 
18| †K›`ªxq gRy` cY¨ dg© 
19| LyPiv bM`vb †iwR÷vi 
20| ‰`bw›`b bM` gRy` †iwR÷vi 

 
 

 

6.2   wnmve msi¶Y c×wZ :  
 

ACCRUAL e¨vwm‡m GBW Zvi mKj cÖKvi wnmve c×wZ cwiPvjbv I msi¶Y Ki‡e Z‡e †ÿÎ we‡k‡l  CASH  
e¨vwm‡m Kiv hv‡e| GQvov A_© cÖ`vbKvix †Kvb `vZv ms ’̄v hw` Avw_©K wnmve cwiPvjbv I msi¶‡Yi †¶‡Î we‡kl †Kvb 
bxwZ Abymi‡Yi civgk© w`‡q _v‡K, Zvn‡j GBW dvD‡Ûkb Zvi Kvh©wbe©vnx cwil‡`i Aby‡gv`bµ‡g D³ bxwZ I civgk© 
MÖnY I Kvh©Ki Ki‡e|  
 

 

6.3 Avw_©K ermi wbiæcY : 
ms ’̄vi mvaviY I mKj cÖK‡íi wnmve RyjvB †_‡K Ryb (Financial Year) mg‡qi Rb¨ Avw_©K ermi wnmv‡e 
wnmvef~³ Ki‡e| Z‡e `vZv ms ’̄vi cÖK‡íi †ÿ‡Î Zv‡`i wb‡ ©̀kbv †gvZv‡eK Avw_©K eQi wba©vwiZ n‡e| 
 

6.4    bM`vb eB (K¨vk eyK/ K¨vk †iwR÷vi): 
 

†h eB‡Z bM` I e¨vsK mswkøó †jb‡`bmg~n GKwU µg AbymiY c×wZ‡Z wjwce× Kiv nq Zv‡K bM`vb eB ejv nq| 
GBW dv&D‡Ûkb Gi A‡bK¸‡jv cÖKí/ Kg©m~wP i‡q‡Q Ges G¸‡jvi cÖ‡Z¨KwUi Rb¨ GBW Avjv`v Avjv`v e¨vsK wnmve 
I bM`vb eB e¨envi K‡i _v‡K| 
 
 

6.5    mvaviY LwZqvb: 
 

K¨vk/ e¨vsK Ges A-bM` †jb‡`bmg~n wnmv‡ei wk‡ivbvg Abyhvqx †h eB‡Z †kªYx web¨¯Í Kiv nq Zv‡K mvaviY LwZqvb 
e‡j| cÖwZw`bKvi bM` †jb‡`bmg~n wnmve wk‡ivbvg Abymv‡i bM`vb eB‡q wjwce× Kiv nq| Ab¨w`‡K bM`vb eB‡qi 
mKj †jb‡`b mvaviY LwZqv‡b wjwce× Kiv nq| A-bM` †jb‡`‡bi Rvb©vj fvDPvi ˆZix Kiv nq Ges mivmwi mvaviY 
LwZqv‡b wjwce× Kiv nq| 
mvaviY LwZqvb wnmv‡ei cÖavb eB| mvaviY LwZqv‡bi DcvË †_‡K †h †Kvb wbw`©ó mg‡q Avw_©K cÖwZ‡e`b ˆZix Kiv 
hvq, hvi gva¨‡g mn‡RB ms ’̄vi Avw_©K Ae ’̄v g~j¨vqb, wewb‡qv‡Mi †¶Î mbv³KiY, cwiKíbv I ev‡RU cÖYqb BZ¨vw` 
Kvh©µg h_vh_fv‡e cwiPvjbv I  wbqš¿Y  Kiv hvq| 
 
 

6.6 †eZb ewn: 
 
 

†eZb-myweav`x Kvh© cwiPvjbv e¨‡qi me‡P‡q eo Ask| GB bxwZgvjvi †eZb ¯Íi Aby‡”Q‡` †eZb/ †eZb KvVv‡gv 

msµvšÍ †iwR÷vi m¤ú‡K© eY©bv Kiv n‡q‡Q| 

Salary Sheet 
SL.
No 

Name Desig
natio
n 

Code no Joining 
Date 

Basic house  
Rent 

Medica
l 

Total  AID contribution Grand 
total 

Reduction Net 
payment 

Signature with 
Revenuestamp 

 P/F W/F 

               
 

6.7   ¯’vqx m¤ú` †iwR÷vi: 
 

’̄vqx m¤ú` cÖwZwU cÖwZôv‡b GKwU ¸iæZ¡c~Y© f‚wgKv cvjb K‡i _v‡K| ’̄vqx m¤ú` msµvšÍ wbgœwjwLZ Z_¨mg~n ’̄vqx 
m¤ú` †iwR÷v‡i wjwce× Kiv AZ¨vek¨K: 

m¤ú` 
µ‡qi 
ZvwiL 

Znwe‡ji 
Drm  

m¤ú‡`i 
weeiY 

m¤ú‡`i 
cwigvb 

m¤ú‡`i 
g~j¨/`vg 

AePq 
nvi 

evrmwiK 
AePq 

cyÄxf~Z 
AePq 

Aeg~j¨ Ae¯’vb mbv³KiY 
wPý (cÖK‡íi 
bvg, Ae¯’vb, 
µwgK bs, 
m¤ú‡`i aib) 

Ab¨vb¨ 
Z_¨v- 
ejx| 
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6.7.1  AePq:  
 

mij ˆiwLK c×wZ AbymiY K‡i GBW Gi ’̄vqx m¤úwËi AePq wnmve Kiv n‡e| 
wewfbœ ai‡bi m¤ú‡`i AeP‡qi evrmwiK nvi n‡e wbgœiæc: 
 

m¤úwË AeP‡qi nvi 
`vjvb‡KvVv (cvKv)  3% 
`vjvb‡KvVv ( †mwg cvKv)  5% 
`vjvb‡KvVv ( KuvPv)  10% 
AvmevecÎ Ges wdKPvi 10% 
Awdm miÄvg 20% 
hvbevnb 10% 
Ab¨vb¨ m¤úwË  20% 
Kw¤úDUvi Ges wcÖ›Uvi  20%  
†µvKvwiR 20% 

 
AePq wnmv‡ei  nvi †KejgvÎ cÖwZôvZv I cÖavb wbe©vnxi Aby‡gv`b mv‡c‡¶ cwieZ©b Kiv hv‡e|  
 

6.7.2  ¯’vqx m¤úwËi Ae‡jvcb: 
 

†Kvb ’̄vqx m¤úwË bó n‡q †M‡j/ ¶wZMÖ ’̄ n‡j ev e¨envi Abyc‡hvMx n‡q †M‡j wbqš¿YKvix wefvM H m¤ú‡`i Ae ’̄v 
m¤ú‡K© cÖZ¨qb Ki‡e Ges Dnvi Ae‡jvc‡bi Rb¨ cÖ¯Íve w`‡e| wnmve wefvM D³ m¤úwËi µqg~j¨/ LiP, µ‡qi ermi, 
KZ©bK…Z AeP‡qi cwigvY, avh©K…Z g~j¨ BZ¨vw` Z_¨mn D³ cÖ¯Ívebv e¨e ’̄vcbv KZ…©c‡¶i wbKU Dc ’̄vcb Ki‡e Ges 
e¨e ’̄vcbv KZ…©c¶ wbe©vnx cwil‡`i m¤§wZ/ AbygwZ mv‡c‡¶ G wel‡q wm×všÍ MÖnY Ki‡e| Ae‡jvcbK…Z m¤ú‡`i 
weµqg~j¨ wewea Avq wn‡m‡e MY¨ n‡e|   
 

†Kvb ’̄vqx m¤úwË bó n‡q †M‡j/ ¶wZMÖ ’̄ n‡j ev e¨envi Abyc‡hvMx n‡q †M‡j wbqš¿YKvix wefvM H m¤ú‡`i Ae ’̄v 
m¤ú‡K© cÖZ¨qb Ki‡e Ges Dnvi Ae‡jvc‡bi Rb¨ cÖ¯Íve w`‡e| wnmve wefvM D³ m¤úwËi µqg~j¨/ LiP, µ‡qi ermi, 
KZ©bK…Z AeP‡qi cwigvY, avh©K…Z g~j¨ BZ¨vw` Z_¨mn D³ cÖ¯Ívebv e¨e ’̄vcbv KZ…©c‡¶i wbKU Dc ’̄vcb Ki‡e Ges 
e¨e¯’vcbv KZ…©c¶ cÖkvmb wefv‡Mi m¤§wZ/ AbygwZ mv‡c‡¶ G wel‡q wm×všÍ MÖnY Ki‡e| Ae‡jvcbK…Z m¤ú‡`i 
weµqg~j¨ wewea Avq wn‡m‡e MY¨ n‡e|   
 
†Kvb m¤ú` Gi Dci AePq KvUvi c‡i µqg~j¨ ïb¨ n‡q †M‡j Zvi ZvwjKv ˆZix c~e©K cÖwZôvZv I cÖavb wbe©vnx Gi 
Aby‡gv`b mv‡c‡ÿ cÖkvmb wefvM‡K cÖ`vb Ki‡Z n‡e| cÖkvmb wefvM D³ gvjvgvj weµq A_ev †givgZ K‡i cybtg~j¨ 
wba©viY K‡i cÖ‡qvRbxq e¨e¯’v wb‡Z cvi‡e|  
 
 

6.8 AwMÖg †iwR÷vi: 
 
 

†h †Kvb ms ’̄vq AwMÖg GKwU mvaviY cÖZ¨q| bvbviKg Kg©KvÛ cwiPvjbvi Rb¨ wewfbœ e¨w³ ev cÖwZôv‡bi wbKU †_‡K  
wewfbœ mg‡q †mev I cY¨ µq - weµq Ki‡Z nq Ges G‡¶‡Î gv‡S gv‡S AwMÖg cÖ‡qvRb n‡q c‡o| wbw`©ó cwiw¯’wZi 
wfwË‡Z KLbI Z…Zxq c¶‡K Avevi A‡bK mgq ms¯’vi Kg©x‡`i‡K AwMÖg cÖ`vb Ki‡Z nq| 
 
 

AwMÖg cÖ`vb h_vh_fv‡e wbqš¿Y Kivi Rb¨ AwMÖg †iwR÷vi e¨envi Kiv nq| mvaviY LwZqv‡bi cvkvcvwk GwU GKwU 
AwZwi³ mnvqK bw_| AwMÖg cÖ`vb Ges Zvi mgš^q msµvšÍ we¯ÍvwiZ Z_¨ h_vh_fv‡e msi¶Y Avek¨K, hv GB 
†iwR÷v‡ii gva¨‡g Kiv n‡q _v‡K| Avw_©K weeiYx ‰Zixi mgq GB †iwR÷vi †_‡K mgš^q Kiv nqwb Ggb mKj 
AwMÖ‡gi GKwU ZvwjKv ˆZix Kiv nq Ges GB RvZxq AwMÖg mvaviY LwZqv‡b wjwce×K…Z AwMÖ‡gi mv‡_ wgwj‡q †`Lv 
nq|  
wb‡P AwMÖg ewni GKwU aib D‡jøL Kiv n‡jv: 
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AID Foundation 
Advance Register 

Name & Designation :  

Date  Particulars Voucher/L.
F. No 

Debit 
(AwMÖg) 

Credit 
(mgš^q) 

Rgv ev LiP 

(Dr.or Cr.) 
†Ri/Balance gšÍe¨ 

1 2 3 4 5 6 7 8 
        

 
 

6.9 fvDPvi dig: 
 
†Kvb cÖwZôv‡bi Avw_©K †jb‡`b wjwce×Ki‡Yi Rb¨ AZ¨vek¨K mnvqK KvMRcÎmn fvDPvi n‡jv cÖv_wgK `wjj|  
fvDPv‡ii Dcv`vb mg~n : 

  ms¯’vi bvg 

  fvDPv‡ii  cÖK…wZ 

  cÖ ‘̄‡Zi ZvwiL 

  ¯’vb 

  wnmv‡ei bvg, †KvW bs I cwigvb 

  †jb‡`‡bi msw¶ß weeiY 

  h_vh_ KZ…©c‡¶i ¯^v¶i 

  wej ms‡hvRb/K¨vk †g‡gv Ges Ab¨vb¨ mshyw³ `wjjvw` 

   cÖKí †KvW   (ïay †KvW n‡Z cv‡i) 

  MÖnxZvi ¯v̂¶i 

  bM`/e¨vsK msµvšÍ wb‡`©kbv 
 
6.10   fvDPv‡ii cÖKvi‡f`: 
 

GBW G wb‡gœv³ 5 ai‡Yi fvDPvi e¨eüZ nq: 
 

  †WweU/e¨vsK †WweU fvDPvi 

  †µwWU/e¨vsK †µwWU fvDPvi 

  Rv‡e`v fvDPvi 

     K›Uªv fvDPvi (bZzb ms‡hvRb Kiv †h‡Z cv‡i|) 
  

6.10.1  †WweU Ges e¨vsK †WweU fvDPvi: 
 

mKj cÖKvi ivR¯^ e¨q Ges g~jab RvZxq LiP †hgb Kg©x †eZb, ågb fvZv, hš¿cvwZ I KjKâv, AvmevecÎ BZ¨vw` 

eve` LiPmg~n wjwce×Ki‡Yi Rb¨ †WweU fvDPvi e¨envi Kiv nq| D‡jøL¨ †h, mKj ai‡bi bM`/ e¨vsK †jb‡`‡bi 

Rb¨ GB fvDPvi e¨eüZ nq| †Uwj‡dvb, we`y¨r, M¨vm I cvwbi wej Ges Pzw³c‡Îi g~j Kwc Qvov Ab¨vb¨ cÖ‡qvRbxq g~j 

mnvqK KvMRcÎ †WweU fvDPv‡ii mv‡_ mshy³ K‡i ivL‡Z n‡e| GB fvDPvi Ab¨vb¨ weKí bv‡gI eûjfv‡e e¨eüZ 

n‡q _v‡K, †hgb- †c‡g›U fvDPvi, weZiY fvDPvi BZ¨vw`|  
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             AID Foundation 
                 JHENIDAH                                     DATE : 

DEBIT / BANK DEBIT VOUCHER 

Project: ...................................Location:..............................Voucher No:................ 

SL.NO Code No. Description Account  Head Taka Re. Sign. 

      

      

      

                                                                                  Total   
 

Taka in Word : 
 

Prepared by                                          Checked by                                              Approved by 
 

6.10.2  †µwWU Ges e¨vsK †µwWU fvDPvi: 
 

`vZv ms ’̄v n‡Z cÖvß A_©, Kg©xi wbKU †_‡K AwMÖg †dir A_ev weµq, ’̄vbvšÍi BZ¨vw` †h †Kvb Dcv‡q cÖvß A_© †µwWU 

fvDPv‡ii gva¨‡g wnmve ewn‡Z wjwce× Kiv nq| GB fvDPvi Aby‡gv`b Kivi Av‡M mKj cÖ‡qvRbxq mv‡cvw©U©s 

KvMRcÎ Gi mv‡_ mshy³ Kiv n‡q‡Q wK bv Zv wbwðZ n‡Z n‡e|  

AID Foundation 
                                           JHENIDAH                                 DATE :                                 

CREDIT /BANK CREDIT VOUCHER                       

Project:................................Location:................................Voucher No:................ 

SL.NO Code No Name of Payee Description Account Head Taka 

      

Total   
 

Taka in Word : 
 

 Received by         Accounts keeper                Checked by                      Authorized Signature 
 

 

6.10.3  Rvbv©j fvDPvi: 
 

bM` wfbœ Ab¨vb¨ †jb‡`b †h fvDPv‡ii gva¨‡g wnmve ewn‡Z wjwce× Kiv nq Zv‡K Rvb©vj fvDPvi ejv nq| cÖwf‡W›U 

dvÛ, AvqKi, AwMÖg mgš^q, †eZb †_‡K KZ©b, ’̄vqx m¤ú‡`i Dci AePq cÖf„wZ Rvb©vj fvDPv‡ii gva¨‡g wnmvefy³ 

Kiv nq|  
 

 

AID Foundation 
JHENIDAH 

                                         JOURNAL VOUCHER              VOUCHER  NO: 

                                                                                                 DATE : 

PROJECT NAME  :                                     LOCATION :              

CODE No DESCRIPTION Account Head  L.F No DEBIT (TAKA) CREDIT (TAKA)             

      

      

TOTAL 

 

ACCOUNTANT                         CHECKED BY                              Authorized by 
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Rvb©vj fvDPvi cÖ ‘̄ZKiY:  
 

cÖKí, †KvW, fvDPvi bs, ZvwiL BZ¨vw` †WweU I †µwWU fvDP‡ii gZ GKB n‡e| GQvov GB fvDPv‡ii Ab¨vb¨ 

Z_¨mg~n wbgœiƒc:  

wnmve wk‡ivbvg   t †jb‡`‡bi †WweU I †µwWU cvk GLv‡b D‡jøL Kiv nq|  

  †WwfU (UvKv ) Ges †µwWU (UvKv)    t GLv‡b UvKvi AsK †jLv nq| 

Drm    t Rvbv©‡ji Drm mg~n GLv‡b D‡jøL Kiv nq | D`vniY¯^iæc †g‡gv bs                                 
,wgwUs, AbygwZ, Kvh©weeiYx cÖf„wZ|  

             eY©bv     t †jb‡`‡bi e¨vL¨v GB Kjv‡g eY©bv Ki‡Z n‡e t  

1. mvgwqK †jb‡`b -   wbw`©ó mg‡q AwWU bv nIqv‡Z 
mvgwqKfv‡e aiv n‡qwQj| 

2. mgš^q – UvKvi cwigvbUv ..... mshy³ ZvwjKvbyhvqx 

mgš^q Kiv nj| 

3.  ms‡kvabx--- ms‡kvwaZ nj----Zvs | 

4. ¯’vbvšÍi-----¯’vbvšÍwiZ nj---mgq ZvwiL        
 
     

6.11  gvwb wiwmÞ:  
K¨vk Ges e¨vsK Dfq gva¨‡g UvKv cvIqvi cÖvwß ¯^xKvi n‡jv gvwb wiwmÞ| GwU n‡”Q cÖv_wgK cÖgvYcÎ hvi Dci wfwË 

K‡i †h †Kvb Dcv‡q cÖvß A_© wnmve ewn‡Z wjwce× Kiv nq| hLb UvKv MÖnY Kiv nq ZLb wZb d‡`©i wbgœiæc GKwU 

gvwb wiwmÞ e¨envi Kiv nq: 
  

1g Kwc    -  gywo eB‡Z _v‡K 

2q Kwc   -  UvKv cÖ`vbKvix‡K cÖ`vb Kiv nq| 
 

JHENIDAH 

AID COMPLEX, SHATBARIA, P. O BOX : 03 

JHENIDAH – 7300, BANGLADESH. PHONE : 88 -61188 -90, FAX: 88- 61196 

                                                                                                     SL No :  

                                               MONEY RECEIPT 

                                                                                                        Date: 

Amount Tk:............................(In word):.......................................................................... 

Received with thanks from:..............................................................In cash/Cheque/TT/DD 

No:..............................................................................................  

Bank:................................................................................................................................. 

Date:........................On account of:.................................................................................... 

  

 

    Prepared by                                          Checked by                                   Authorized by 
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6.12   bw_ msi¶Y: 
 

6.12.1  wnmvei¶Y bw_: 
 
wnmvei¶Y msµvšÍ I Avw_©K bw_ Ges Ab¨vb¨ ¸iæZ¡c~Y© bw_ h_vh_fv‡e i¶bv‡e¶Y, Av¸‡b cy‡o ev Ab¨ †Kvbfv‡e bó 

nIqv †_‡K †m¸‡jv‡K i¶v Kiv Ges †m¸‡jvi AcmviY ev Dnv‡Z Kv‡iv AbwaKvi cÖ‡ek †iva Kiv BZ¨vw` welq 

wbwðZ Kivi `vwqZ¡ A_© Kg©KZ©vi| GQvovI bw_mg~‡ni Abywjwc, †PKeB Ges bM` A_© wbivc` †ndvR‡Z msi¶Y 

wbwðZ Kivi Rb¨ A_© wefv‡Mi Kg©x `vwqZ¡ cvjb Ki‡e| 
 

6.12.2  Avw_©K bw_cÎ Qvcv‡bv : 
 
wnmve wefv‡Mi cÖavb Avw_©K bw_cÎ  Qvcv‡bvi Aby‡gv`b †`‡eb| cÖwZôvZv I cÖavb wbe©vnxi Aby‡gv`b mv‡c‡¶ G¸‡jv 
Qvcv‡bv I cÖavb Kvh©vj‡qi evB‡i (wewfbœ kvLv Kvh©vj‡q/ wefv‡M) weZiY Ki‡Z n‡e|  
 

6.12.3  Avw_©K bw_mg~n cÖwµqvKiY:  
 
wej-fvDPvi Ges Ab¨vb¨ Avw_©K bw_cÎ cÖwµqvKi‡Y †cwÝj Gi e¨envi wbwl×| Avw_©K bw_c‡Î I wnmve ewn‡Z 

B‡iRvi (d¬zBW I Ab¨vb¨ ivmvqwbK c`v_©mn) e¨envi Kivi AbygwZ †`qv hv‡e bv| hw` KLbI fzj ms‡kva‡bi cÖ‡qvRb 

nq †m‡¶‡Î GK Uvb w`‡q †K‡U ¯úó I ï× K‡i wjL‡Z n‡e| Z‡e  †m‡¶‡Î mswkøó ï×Kvix e¨w³‡K ¯^v¶i Ki‡Z 

n‡e|   

 

6.12.4 Avw_©K I wnmvei¶Y bw_ webóKiY:  

 
Avw_©K I wnmvei¶Y msµvšÍ bw_ webóKi‡Yi Rb¨ wbe©vnx cwil‡`i Aby‡gv`b _vK‡Z n‡e| G‡¶‡Î evsjv‡`k miKvi 

Gi AvBb Ges GbwRIÕi Rb¨ cÖYxZ weavb AbymiY Ki‡Z n‡e| GQvov `vZv ev A_©vqbKvix ms ’̄vi Pvwn`v †gvZv‡eK/ 

Pzw³ Abyhvqx me©‡kl †jb‡`‡bi ZvwiL n‡Z GKwU wbw`©ó mgq ch©šÍ mKj bw_ msi¶Y Ki‡Z n‡e| GBW Gi wbKU 

wbR¯^ bw_ wbgœ ewY©Z mgq ch©šÍ msiw¶Z ivLv n‡e|  

 

µwgK bs bw_i ˆewkó¨ msi¶YKvj 

1 bM`vb eB AvRxeb 

2 LwZqvb eB H 

3 m¤ú` †iwR÷vi H 

4 mnKvix †iwR÷vi H 

5 wbixÿY †bvU H 

6 wgwUs wgwbU&m H 

7 ms¯’vi MVbZš¿ H 

8 PvKzwi wewa H 

9 fvDPvi (†h †Kvb cÖKvi) 6 eQi 

10 mvaviY bw_ 6 eQi 
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7.   e¨vswKs: 
 

7.1  Awdwmqvj e¨vsK wnmve :  
 
 
 
 

†h †Kvb e¨vsK wnmve †Lvjv I eÜ Kivi Rb¨ wbe©vnx cwil‡`i Aby‡gv`b wb‡Z n‡e| e¨vsK wnmve cwiPvjbvi Rb¨ ¯^v¶i 

cÖ`vbKvix wbev©Pb Ki‡e wbe©vnx cwil`| wb‡gœv³ welqmg~‡ni †¶‡Î mswkøó e¨vs‡Ki mv‡_ †hvMv‡hv‡Mi Rb¨ Aek¨B 

wbe©vnx KwgwUi c~e© Aby‡gv`b wb‡Z n‡e:  

 wnmve †Lvjv Ges eÜ Kiv: 
wb‡gœi KvR¸wj wbe©vnx KwgwUi c‡ÿ cÖwZôvZv I cÖavb wbe©vnxi Aby‡gv`b MÖnb Ki‡Z n‡e : 

 wnmve cwiPvjbvi Rb¨ ¯^v¶iKvixi c` cwieZ©b n‡j: 

 †P‡K ¯^v¶iKvix wn‡m‡e KvD‡K bZzb K‡i wbhy³ Ki‡j: 

 ¯̂v¶iKvix Kg©KZ©v wn‡m‡e Kv‡iv wbhyw³ evwZj Ki‡j| 
 

7.2   e¨vsK wnmve †Lvjvi †¶‡Î AbymiYxq wbqgvejx: 
 

      K. GBW dvD‡Ûkb Gi mKj e¨vsK wnmve wb‡gœv³‡`i ga¨ †_‡K wZb R‡bi bv‡g cwiPvwjZ n‡e Ges †h †Kvb 
`yBR‡bi †hŠ_ ¯v̂ÿ‡i  UvKv D‡Ëvjb Kiv hv‡e: 

- cÖwZôvZv I cÖavb wbe©vnx 

- mvaviY m¤úv`K 

- †Kvlva¨¶ 

- wbe©vnx cwiPvjK 

- Dc-wbe©vnx cwiPvjK 

- cwiPvjK 

- Dc-cwiPvjK 

- cÖKí cÖavb/Kg©m~wP mgš^qKvix 

- wnmve wefv‡Mi cÖavb  

- kvLv mgš^qKvix 

- wnmveiÿK 

- A_ev wbe©vnx KwgwUi †iRy‡jkb Abymv‡i|  

 L.         10,000.00 (`k nvRvi) UvKvi D‡aŸ© †h †Kvb wej ev AwMÖg cÖ`v‡bi †¶‡Î Aek¨B `vM KvUv †P‡Ki gva¨‡g      
             cÖ`vb Ki‡Z n‡e| 
 

M. ˆe‡`wkK Aby`vb GKwU e¨vsK wnmv‡e Ges †`kxq Aby`vb Ab¨ GKwU e¨vsK wnmv‡ei (gv`vi G¨vKvD›U) 
gva¨‡g MÖnY Kiv n‡e; Z‡e cieZ©x‡Z cÖK‡íi Kvh©µg cwiPvjbvi Rb¨ cÖ‡qvRb Abymv‡i GKvwaK e¨vsK 
wnmve †Lvjv hv‡e| e¨vsK wnmve cwiPvjbvi Rb¨ wbgœiæc cÖwµqv AbymiY Kiv n‡e t  
 

1) ˆe‡`wkK gy`ªvq A_ev †`kx gy`ªvq ˆe‡`wkK Aby`vb GKwUgvÎ e¨vsK wnmv‡e (gv`vi G¨vKvD›U G) MÖnY 

Kivi ci D³ wnmv‡ei bv¤^vi Ges mswkøó e¨vs‡Ki wVKvbv Aek¨B GbwRI ey¨‡ivi wbKU cvVv‡Z 

n‡e| 

2) Dc‡iv³ cÖwµqvq ˆe‡`wkK Aby`vb MÖnY Kivi ci wbwe©‡Nœ I myôzfv‡e mswkøó Kg©m~wPi AvIZvaxb 

Kvh©µgmg~n cwiPvjbvi Rb¨ c„_K GKwU G¨vKvD‡›U (Acv‡ikbvj G¨vKvD›U) ’̄vbvšÍi Ki‡Z n‡e| 
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7.3  †PK cÖvwß:  
 
†h †Kv‡bv †PK cÖvwßi †¶‡Î wbgœwjwLZ c`‡¶c¸wj MÖnY Ki‡Z n‡e:   

1. cÖ‡Z¨KwU cÖvwß †PK Gi wecix‡Z gvwb wiwmÞ cÖ`vb Ki‡Z n‡e; 
2. †PK cÖvwßi cieZ©x  02 wU Kvh© w`e‡mi g‡a¨ Zv e¨vs‡K Rgv w`‡Z n‡e| 
 

 
 
 

7.4  †PK ‡iwR÷vi: 
 

†PK cÖ`v‡bi †¶‡Î wnmve wefvM GKwU †PK †iwR÷vi ewn †gBb‡UBb Ki‡e Ges Zv‡Z AšÍZtc‡¶ wb‡gœv³ Z_¨vw` 
msi¶Y Ki‡Z n‡e:                                                    
                                           Cheque Issue Register 
 

Date Chequ
e Book 

No 
 

Che
que 
No 

 

Payment 
to whom 

 

Why 
pay

ment 
for 

 

Amount Sign of the 
Signatory 

Remarks 

Deposi
t 
 

Withdraw
n 
 

Balanc
e 
 

   

 
 
7.5   e¨vsK wnmve mgš^qKiY: 
 
 

cÖ‡Z¨K gv‡mi †k‡l e¨vsK wnmve mgš^q weeiYx ‰Zix Ki‡Z n‡e Ges cieZ©x gv‡mi 3 Kvh© w`e‡mi g‡a¨ Dnv hvPvB 

Ki‡Z n‡e| wnmve wefv‡Mi cÖavb  e¨vsK wnmve mgš̂q weeiYx‡Z ¯^v¶i Ki‡eb| 
 

                       AID Foundation, AID Complex, Shatbaria, Jhenidah 7300 

                                                 Bank Reconciliation Report (BRR) 

      

Name of Month  :                          Name of Bank :  

Name of Bank A/C:  
                        Bank A/C Number:  
        

   
  

  
                                               Amount  

                                                        BDT 

1 
Balance as per Bank 
Statement   0000000 10684.13 

      

2 
Deposits in Transit but not credited on the 
Statement   

 Date Slip Number Amount   

   00000   
      
3 Sub Total (Line 1+ 2)                               00000 10684.13 

      
4 Outstanding 

Cheques     
 Date 

Cheque Number Amount   
4a Total Outstanding 

Cheque    Nil 

5 
Adjusted Bank 
Balance (3-4a)    10684.13 
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6 Balance as per Cash 
Book   00000 10684.13 

 (Balance as per 
Cash Book )     

 
                             
Difference:     

   
 
Prepared by                                           Checked by                                            Approved by 
 

 
 

7.6  †PK evwZjKiY: 
 
‡Kv‡bv Kvi‡Y †PK evwZj Kiv n‡j D³ †P‡Ki Dci jvj Kvwj w`‡q AvovAvwofv‡e evwZj kãwU wjL‡Z n‡e| †P‡K 
†Kv‡bv ¯^vÿi _vK‡j Zv gy‡Q/ bó K‡i †dj‡Z n‡e| evwZj †PK cieZ©x AwW‡Ui Rb¨ h_vh_fv‡e msi¶Y K‡i ivL‡Z 
n‡e| 
 
 

 

8. bM` †jb‡`b:  
 

ms ’̄vi †h‡Kvb Abyôvb ev Kvh©µ‡gi LiP / wej cwi‡kv‡ai †¶‡Î ms ’̄vi wnmve wefv‡Mi Kg©xMY wb‡Riv Ki‡eb| hw` 
msMZ Kvi‡Y wnmve wefv‡Mi Kg©x Dcw ’̄Z _vK‡Z bv cv‡ib Zvn‡j `yB ¯Í‡ii b~¨bZg `yÕRb Kg©xi e¨e ’̄vcbvq GB Kvh© 
m¤úv`b K‡i Zvi cÖwZ‡e`bmn mKj cÖKvi wnmve I wej fvDPvi mswkøó `ß‡i Rgv w`‡Z n‡e|  
 

 

mKj cÖKvi bM` A_© MÖn‡Yi †¶‡Î cÖ`vbKvix‡K GKwU iwk` w`‡Z n‡e| `vßwiK cÖgvY¯^iƒc Zvi GKwU Kwc msi¶Y 
Ki‡Z n‡e Ges fvDPv‡ii mv‡_ d‡UvKwc ivL‡Z n‡e|  
 
8.1 Af¨šÍixY wbqš¿Y c×wZ cÖ‡qv‡Mi †¶Îmg~n :  

 

K)  cÖvwß wnmve 
L)  cÖ`vb wnmve 
M)  cÖ‡`q wnmve 
N)  cÖvc¨ wnmve 
O)  µq wnmve 
P)  weµq wnmve  
Q)  gRyZ wnmve 
R) ¯’vqx m¤ú` wnmve 

 
 

8.1.1 cÖvwß wnmve: 
 
weµq, AwMÖg †dir BZ¨vw`fv‡e cÖvß bM` A‡_©i wecix‡Z gvwb wiwmÞ cÖ`vb Ki‡Z n‡e| †Kvb w`‡b cÖvß bM` A_© 
Aek¨B †hb cieZ©x Kg© w`e‡mi g‡a¨ mswkøó e¨vsK wnmv‡e Rgv Kiv nq †m welqwU  wnmve wefv‡Mi cÖavb.mswkøó 
Kg©KZ©v wbwðZ Ki‡eb| 
 
bM` UvKv MÖnYKvix e¨w³i `vwqZ¡ I KvR wbgœiƒc `vq-`vwqZ¡ †_‡K hZUv m¤¢e c„_K ivL‡Z n‡e: 
 

 cÖvwß fvDPvi / bM` UvKv MÖn‡Yi iwk` Aby‡gv`b| 
 

     †Kvb gvjvgvj ev `ªe¨vw` (Aby`vb) MÖn‡Yi †¶‡Î wbgœwjwLZ cÖwµqvMywj AbymiY Ki‡Z n‡e: 
 

 Af¨šÍixY †bv‡Ui gva¨‡g wnmve wefv‡Mi cÖavb D³ cÖvwß wbwðZ Ki‡eb|  

 ’̄vqx m¤ú` cÖK…wZi `ª‡e¨i †¶‡Î evRvi g~‡j¨ Dnvi `vg wba©viY Kiv n‡e Ges Zv‡K wnmvef‚³ Ki‡Z n‡e|  

 ’̄vqx m¤ú` cÖK…wZi `ªe¨vw` ’̄vqx m¤ú` †iwR÷v‡i AšÍfz©³ Ki‡Z n‡e|  

 †fvM¨ cÖK…wZi `ªe¨vw` †óv‡i  Rgv n‡e Ges h_vh_fv‡e Zv wjwce× Ki‡Z n‡e|  
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8.1.2 cÖ`vb wnmve: 
 

 10,000.00 (`k nvRvi) UvKvi Dc‡i †Kvb wej cÖ`v‡bi †¶‡Î Account Payee Only/Not–
Negotiable wjwLZ †P‡Ki gva¨‡g cÖ`vb Ki‡Z n‡e| †Kvb we‡kl cwiw¯’wZ‡Z Gi e¨wZµg Ki‡Z n‡j 
†m‡¶‡Î Aek¨B cÖwZôvZv I cÖavb wbe©vnx / wnmve wefv‡Mi cÖavb/`vwqZ¡ cÖvß e¨w³i wjwLZ c~e© Aby‡gv`b 
_vK‡Z n‡e| 

 5001.00 (cuvP nvRvi GK) UvKv nB‡Z 10000.00 (`k nvRvi) UvKv ch©šÍ †eqvivi †P‡Ki gva¨‡g 
cÖ`vb Kiv hv‡e|  

 Aby‡gv`‡bi Rb¨ cÖ¯‘ZK…Z fvDPvi I Aby‡gvw`Z fvDPvi c„_K ivL‡Z n‡e| 

 Af¨šÍixY †jb‡`b bM`/†P‡Ki gva¨‡g m¤úv`b Kiv †h‡Z cv‡i| 

 mKj ai‡bi †P‡K †hŠ_ ¯^vÿi _vK‡Z n‡e| †PKeB ïaygvÎ †PK cÖ¯‘ZKiY ev †PK cÖ ‘̄wZ ZË¡veav‡bi 
Rb¨ cÖvwaKvicÖvß e¨w³i †ndvR‡Z _vK‡Z cvi‡e|  

 mKj evwZj †PK msi¶Y K‡i ivL‡Z n‡e| 

 mKj e¨vsK wnmve gvwmK wfwË‡Z wgwj‡q †`L‡Z (wgjKiY) n‡e| †Kv‡bv †PK ev RgvK…Z A_© GK gv‡mi 
†ekx e‡Kqv n‡q _vK‡j cÖkvmwbK I Avw_©K wewa Abyhvqx Zv Z`šÍ K‡i †`L‡Z n‡e Ges †mwU mgvav‡bi 
Rb¨ cÖ‡qvRbxq c`‡¶c wb‡Z n‡e|  

 
8.1.3  cÖ‡`q wnmve: 
 

 mieivnKvixi wbKU †_‡K cÖvß Pvjvb µq Av‡`k Ges cÖvwß wi‡cv‡U©i Av‡jv‡K hvPvB Ki‡Z n‡e| 

 hw` G¸wji g‡a¨ †Kvb cv_©K¨ cwijw¶Z nq Z‡e `ªæZB †m e¨vcv‡i c`‡¶c wb‡Z n‡e Ges †m‡¶‡Î 
†Kvb mgš‡̂qi welq †`Lv w`‡j Zv GKRb `vwqZ¡cÖvß e¨w³i Øviv Aby‡gvw`Z n‡Z n‡e| mieivnKvixi 
Pvjvb ZvrÿwYK Ges h_v_©fv‡e wjwce× I msiÿY Ki‡Z n‡e| 

K. cÖwZw`‡bi †jb‡`‡bi fvDPvi I bM`vb ewn w`‡bi Kvh© †k‡l mswkøó Aby‡gv`bKvix KZ©„cÿ Øviv m¦vÿi Kiv‡Z n‡h   
|    mswkøó  Kg©KZ©v K¨vk eB‡qi mv‡_ ev¯Íe n¯Í bM` †PK Ki‡eb Ges †Ri wbwðZ Ki‡eb|  

    
L. bM` cÖ`vb Aby‡gv`‡bi mxgv n‡e wbgœiƒc: 

 

Dc-mgš^qKvix 2000.00 (`yB nvRvi) UvKv, mgš^qKvix 3000.00 (wZb nvRvi) UvKv, mn:cwiPvjK 
5000.00(cuvP nvRvi) UvKv I Dc-cwiPvjK 8000.00(AvU nvRvi) UvKv cwiPvjK  12000.00 (evi nvRvi) UvKv 
ch©šÍ bM` cÖ`v‡bi Aby‡gv`b w`‡Z cvi‡eb| we‡kl cwiw ’̄wZ‡Z wbe©vnx cwiPvj‡Ki Aby‡gv`‡bi †cÖwÿ‡Z 20,000.00 
(wek nvRvi) UvKv ch©šÍ bM` cÖ`v‡bi Aby‡gv`b w`‡Z cvi‡eb| cÖwZôvZv I cÖavb wbe©vnx 2,00,000.00 (`yB jÿ) 
UvKv ch©šÍ  bM` cÖ`v‡bi Aby‡gv`b w`‡Z cvi‡eb|  

  M. Avw_©K LiP Aby‡gv`b ¶gZvi mxgv n‡e wbgœiƒc: 

c` I †kªYx UvKvi cwigvY 
cÖwZôvZv I cÖavb wbev©nx ‡h †Kvb As‡Ki 
wbe©vnx cwiPvjK  ‡h †Kvb As‡Ki 
Dc- wbe©vnx cwiPvjK 30,000/- 
cwiPvjK 25,000/- 
Dc-cwiPvjK 20,000/- 
mn-cwiPvjK 18000/= 
Kg©m~Px mgš^qKvix/ mggvb        15.000/-  
Dc- Kg©m~Px mgš^qKvix/ mggvb 12,000/- 
mnKvix Kg©m~Px mgš̂qKvix/ mggvb 7,000/- 
wmwb: Kg©m~wP Kg©KZ©v/mggvb 5000/- 
Kg©m~Px Kg©KZ©v/ mggvb 2,000/- 
mn:Kg©m~Px Kg©KZ©v/ mggvb ( bZzb ms‡hvRb) 1500/- 
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G †¶‡Î Kgx©¯Íi Abyhvqx cÖ ‘̄ZKvix, mycvwikKvix Ges Aby‡gv`bKvix Avw_©K Kvh©µg cwiPvjbv Ki‡e| mycvwikKvixi 
c` k~b¨ n‡j mycvwik Kivi cÖ‡qvRb †bB| 

 

   N. cwi‡kv‡ai ci mswkøó mKj mv‡cvwU©s wej/ fvDPv‡i ZvwiLmn Ô†cBWÕ mxj cÖ`vb Ki‡Z n‡e| 
   O. miKvix wbqg Abyhvqx we‡j ivR¯^ wUwKU e¨envi Ki‡Z n‡e| 
   P. †cwUK¨vk †_‡K e¨w³MZ cÖ‡qvR‡b †Kvb AwMªg cÖ`vb Kiv hv‡e bv| 
   Q. n¯ÍbM` m‡e©v”P 10,000.00 (`k nvRvi) UvKv ivLv hv‡e| 

 
8.1.4 cÖvc¨ wnmve: 

 cY¨ cÖ`v‡bi Pvjvb cY¨ cÖ`vb Av‡`k I cÖ`vb wi‡cv‡U©i Av‡jv‡K hvPvB Ki‡Z n‡e| hw` G¸wji g‡a¨ 
†Kvb cv_©K¨ cwijw¶Z nq Z‡e `ªæZB c`‡ÿc wb‡Z n‡e Ges †m‡ÿ‡Î †Kv‡bv mgš‡̂qi welq †`Lv w`‡j 
Zv GKRb `vwqZ¡cÖvß e¨w³i Øviv Aby‡gvw`Z n‡Z n‡e| 

 cvIbv Av`v‡qi e¨vcv‡i wbqwgZ mg‡qi e¨eav‡b D‡`¨vM wb‡Z n‡e Ges cÖK…Z Ae ’̄v m¤ú‡K© 
e¨e ’̄vcbv‡K Rvbv‡Z n‡e| 

 cÖvwß Pvjvb Ges cÖ`v‡bi cÖvwß ¯^xKvicÎ Zvr¶wYK Ges h_v_©fv‡e wjwce× I msi¶Y Ki‡Z n‡e| 
 

 
8.1.5 µq wnmve: 

 †h †Kv‡bv µ‡qi Rb¨ h_vh_ KZ…©c‡¶i Øviv Pvwn`vcÎ cÖ ‘̄Z, hvPvB Ges Aby‡gvw`Z n‡Z n‡e| 

 mKj cÖKvi µq GB bxwZgvjvi µqbxwZ Aby‡”Q‡`i AvIZvq m¤úvw`Z n‡Z n‡e|  

 mswkøó wefvM (†óvi, cÖkvmb BZ¨vw`) KZ…©K gvb m¤úwK©Z cÖZ¨q‡bi wfwË‡Z µqK…Z cY¨ MÖnY Ki‡Z 

n‡e|    
 

8.1.6 weµq wnmve:  

 mgMÖ Drcv`b LiP Gi mv‡_ GKwU wbw`©ó cwigvY jvf hy³ K‡i h_vh_ KZ…©c‡ÿi Øviv weµq‡hvM¨ 

cY¨mg~‡ni `vg wba©viY Ki‡Z n‡e|  

 weµq Pvjvb Ges UvKv cÖvwß iwk` cÖ`vb Ki‡Z n‡e| 

 evKx‡Z weµq Kiv n‡j ZvrÿwYKfv‡e wnmve wefvM‡K Zv Rvbv‡Z n‡e| 

 †h †Kv‡bv weµq wjwce× Kivi  Rb¨ weµq †iwR÷vi e¨envi Ki‡Z n‡e| 

 wbw`©ó mgq AšÍi AšÍi e¨e¯’vcbv KZ…©cÿ weµq †iwR÷vi I g~j¨ wba©viY hvPvB K‡i †`L‡eb| 

 GQvov ms¯’vi Ae¨envh© I e¨envi Abyc‡hvMx gvjvgvj KZ©„c‡ÿi Aby‡gv`b mv‡c‡ÿ weµq Kiv hv‡e| 
 

 

8.1.7 gRy` (†óv‡i Rgv) wnmve: 
   

 `vwqZ¡cÖvß e¨w³ Øviv Af¨šÍixYfv‡e M„nxZ mKj gvjvgvj cÖZ¨wqZ I h_vh_fv‡e bw_fy³ n‡Z n‡e| 

 †óvi †_‡K gvjvgvj mieivn/cÖ`v‡bi †¶‡Î cÖ`vbKvix I MÖnYKvix  Df‡qi ¯^v¶i _vK‡Z n‡e| 

 †óv‡ii `vwqZ¡cÖvß e¨w³ Qvov †óv‡i msiwÿZ gvjvgv‡j Ab¨ Kv‡iv cÖ‡ekvwaKvi _vK‡e bv| 

 mKj gvjvgvj myweb¨ Í̄ AvKv‡i mvwR‡q ivL‡Z n‡e|  

 ïaygvÎ h_vh_fv‡e Aby‡gvw`Z Pvwn`vc‡Îi wfwË‡Z gvjvgvj cÖ`vb Kiv hv‡e|  
 

8.1.8 ’̄vqx m¤ú` wnmve: 
 

          ’̄vqx m¤ú` µq/weµq/n Í̄všÍ‡ii †¶‡Î wb‡gœv³ cÖkvmwbK I wnmve cÖwµqv AbymiY Ki‡Z n‡e:  

 ’̄vqx m¤ú‡`i Rb¨ eivÏK…Z ev‡R‡Ui g~‡j¨i mv‡_ cÖK…Z g~j¨ hvPvB Ki‡Z n‡e| 
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 µqK…Z m¤ú` cÖvwßi m‡½ m‡½ Zv ó‡K wjwce× Ki‡Z n‡e| 

 ms ’̄vi bxwZgvjv Abyhvqx †KejgvÎ mywbw`©ó Aby‡gv`‡bi wfwË‡Z ’̄vqx m¤ú` weµq I n¯ÍvšÍi Kiv hv‡e| 
 

8.2 `vwqZ¡ cwieZ©b: 
 
`vwqZ¡ cwiewZ©Z n‡j UvKv Ges fvDPvi Gi GKwU wjwLZ n¯ÍvšÍibvgv _vK‡Z n‡e| `vwqZ¡ Ac©YKvix I MÖnYKvix 
Df‡qB bM` †Ri m¤úwK©Z †NvlYvc‡Î ¯^v¶i Ki‡eb Ges D³ †NvlYvc‡Î wnmve wefv‡Mi cÖavb Gi cÖwZ¯^v¶i _vK‡Z 
n‡e| 
 
8.3 †cwU K¨vk e¨env‡ii wbqgvejx:  
 

LyPiv Li‡Pi Rb¨ †cwU K¨v‡k me mgq 10,000/= (`k nvRvi) UvKv ivLv hv‡e| GwU cÖK‡íi †¶‡Î cÖK‡íi mgvcbx‡Z 
ev ˆÎgvwmKfv‡e Ges mvaviY wnmv‡ei Rb¨ cÖ‡Z¨K gv‡mi †kl Kg© w`e‡m mgš̂q Ki‡Z n‡e|  
LyPiv A‡_©i e¨envi wb‡gœv³ †¶‡Îi g‡a¨ mxgve× _vK‡e| 

 fvov cÖ`vb 

 WvKgvïj 

  ågY/hvZvqvZ/cwienb 

 †mev/Dc‡hvMx wej 

 wgwUs LiP 

 †givgZ LiP I iÿbv‡eÿY e¨q |  

 AwbqwgZ Kg©Pvix‡`i ‰`wbK gRyix 

 R¡vjvbx wej  

 g‡bvnix mvgMªx  1,000.00 UvKvi wb‡P 

 Riæix LyPiv LiP |  

 †givgZ e¨q| 
9. cÖvwß Ges cÖ`vb wnmve:  
 
9.1 AwMÖg, `vex Ges AwMÖg wnmvefy³KiY: 
 

GBW dvD‡Ûkb 05 ai‡bi AwMÖg cÖ`vb Ki‡Z cvi‡e| h_v-   
K) ågY Ges Ab¨vb¨ Awd‡mi Kv‡R ågY eve` AwMÖg cÖ`vb Kiv nq |  

L) mieivnKvix‡K AwMÖg cÖ`vb Kiv nq |  

M) kvLv Awd‡m ev cvU©bvi ms ’̄vq cÖ`vb 

N) wewfbœ Kg©m~wP  ev¯Íevq‡b 

O) †eZb  

†Kv‡bv mievinKvix/ wVKv`vi‡K AwMÖg cÖ`v‡bi Av‡M Zvi ms‡½ Pzw³ m¤úv`b Ki‡Z n‡e| ms¯’vi Kg©m~wP ev¯ÍevqY 
e¨ZxZ mKj AwMÖg †KejgvÎ G¨vKvD›U †cqx †P‡Ki gva¨‡g cÖ`vb Kiv hv‡e| ‡eZb AwMÖ‡gi †¶‡Î Kgx©i Av‡e`‡bi 
Zvwi‡L †gvU cvIbv †eZ‡bi `yB Z…Zxqvsk †eZb cÖvc¨ n‡eb| 
 

9.1.1 AwMÖg Gi Aby‡gv`b Ges cÖwµqv: 
 

mswkøó `ß‡ii cÖavb wbwðZ Ki‡eb †h, AwMÖg cÖ`v‡bi †¶‡Î wb‡gœv³ cÖwµqvmg~n AbymiY Kiv n‡q‡Q: 
 

1. we‡`k/ Af¨šÍixY ågY/ Kg©m~wP e¨q AwMÖg cÖ`v‡bi Rb¨ h_vh_ KZ…©c‡¶i Aby‡gv`b i‡q‡Q| 

2. Li‡Pi Rb¨ wba©vwiZ w`‡bi Kgc‡¶ 03 w`b c~‡e© mswkøó KZ…©c‡ÿi  wbKU AwMÖg Pvwn`v †ck Ki‡Z n‡e| 

åg‡Yi †¶‡Î e¨q-fvZvi m¤¢ve¨ wnmv‡ei Dci wfwË K‡i AwMÖ‡gi cwigvY wba©vwiZ n‡e| 

3. mievinKvix/ wVKv`vi‡K AwMÖg cÖ`v‡bi †¶‡Î Zvi mv‡_ m¤úvw`Z Pzw³bvgvi kZ© ev Kvh©v‡`‡ki Dci wfwË 

K‡i AwMÖg cÖ`v‡bi cwigvY wba©viY Ki‡Z n‡e| 
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4. åg‡Yi Rb¨ M„nxZ c~e©eZ©x AwMÖg mgš^q bv Kiv n‡j bZzb AwMÖg cÖ`vb Kiv hv‡e bv| 

5. †Kv‡bv Kg©x‡K cÖ`Ë AwMªg mswkøó KvRwU †kl nevi cieZ©x 8/14 Kg© w`e‡mi g‡a¨ mgš^q Ki‡Z n‡e| 

6. mievinKvix/ wVKv`vi‡K cÖ`Ë AwMÖg P‚ovšÍ/ me©‡kl we‡ji mv‡_ mgš^q Ki‡Z n‡e| 

7. cÖwZwU AwMÖg I Zvi mgš^q Gi weeiY wjwce×Ki‡Yi Rb¨ GKwU AwMÖg cÖ`vb †iwR÷vi msi¶Y Ki‡Z n‡e|  
 

9.1.2 AwMÖg wb®úwZKiY:  
 

fvZvi Rb¨ `vex I e¨q cwi‡kva Ges AwMÖg Gi wnmvei¶Y ågY e¨q cÖwZ‡e`‡bi wfwË‡Z m¤úbœ Ki‡Z n‡e| 
 

K)   †h mKj Kg©x ågY Ki‡e Zviv mZK©Zvi mv‡_ ågY e¨q `vwecÎ cÖ ‘̄Z Ki‡eb| wZwb wbwðZ Ki‡eb †h, 

Dc¯’vwcZ   `vwec‡Î Li‡Pi ZvwiL, D‡Ïk¨ Ges m~Î ¯úófv‡e wjwLZ n‡q‡Q| 

L)  cÖK…Z iwm`, A_©vr evm ev †Uª‡bi wU‡KU, †evwW©s cvm, U¨vw· fvovi iwm`, cvewjK Kj †m›Uv‡ii (†dvb-d¨v‡·i 

Rb¨) iwm`, †nv‡Uj wej BZ¨vw` hZ`~i m¤¢e mshy³ K‡i w`‡Z n‡e| ms ’̄vi bxwZgvjv Abyhvqx ågY fvZv wnmve 

K‡i `vex Ki‡Z n‡e| 

M)  ågY e¨q cÖwZ‡e`bwU mswkøó kvLvi cÖavb KZ…©K hvPvBK…Z I mycvwikK…Z Ges ÿgZvcÖvß Kg©KZ©v KZ©„K 

Aby‡gvw`Z n‡Z  n‡e| 
 

9.2 ‰`wbK fvZv: 

   
ms¯’vi mKj Kg©KZ©v Kg©xe„›` (¯’vqx, LÛKvjxb, Pzw³wfwËK I cÖKívaxb) ågY fvZv wej 
QvovI c` c`ex Abyhvqx wbgœwjwLZ nv‡i ˆ`wbK fvZv (wW G) cÖvß nB‡eb|  

µwgK Kg©xi c` / c`ex †h ’̄v‡bi Rb¨ cÖ‡hvR¨ ˆ`wbK fvZvi cwigvb 
K. mfvcwZ, cÖavb wbe©vnx, wbe©vnx 

cwil‡`i m`m¨e„›` I wbe©vnx 
cwiPvjK 

XvKv I wefvMxq kni 
 
 
†Rjv Dc‡Rjvi Rb¨ 

cÖK…Z LiP 
 

 
cÖK…Z LiP 

 
L. cwiPvjK I Dc-cwiPvjK XvKv I wefvMxq kni 

 
 
 
 
 
 
†Rjv Dc‡Rjvi Rb¨ 

600/= 
mKvj             60/= 
¯œ¨vvKm             30/= 

`ycyi           240/= 
¯œ¨vvKm            30/= 

ivZ            240/= 
                

500/= 
 

mKvj             60/= 
¯œ¨vKm             20/= 

`ycyi           200/= 
œ̄¨vKm              20/= 
ivZ            200/= 

 
M. Ab¨vb¨ Kg©x                  (1) 

                                
 

XvKv I wefvMxq kni 
 
 

550/= 
mKvj             60/= 
¯œ¨vKm             25/= 
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(2) 

 
 
 
 
†Rjv Dc‡Rjvi Rb¨ 

`ycyi           220/= 
œ̄¨vKm              25/= 
ivZ            220/= 

                
375/= 

 
mKvj             45/= 
¯œ¨vKm             20/= 

`ycyi           145/= 
¯œ¨vKm             20/= 
ivZ            145/= 

 
 

 
cÖK‡íi †¶‡Î Kg©xMY cÖK‡íi mv‡_ ¯^v¶wiZ Pzw³ †gvZv‡eK wej MÖnY Ki‡Z cvi‡eb| 

 

  9.3  Avevmb fvZv: 
ˆ`wbK fvZvmn Kg©xe„›` wb‡gœv³ nv‡i Avevmb fvZv cÖvß nB‡eb| 
µwgK Kg©xi c` / c`ex †h ’̄v‡bi Rb¨ cÖ‡hvR¨  ˆ`wbK fvZvi cwigvY 
K. mfvcwZ, cÖavb wbe©vnx, wbe©vnx 

cwil‡`i m`m¨e„›` I wbe©vnx 
cwiPvjK 

XvKv I wefvMxq kni 
†Rjv Dc‡Rjv 

cÖK…Z LiP 
 

L. cwiPvjK I Dc-cwiPvjK XvKv I wefvMxq kni 
†Rjv Dc‡Rjv 

700/- 
500/- 

M. Ab¨vb¨ Kg©x                    (1) 
                                  (2) 

XvKv I wefvMxq kni 
†Rjv Dc‡Rjvi Rb¨ 

500/- 
400/- 

 

XvKv ev †h‡Kv‡bv ¯’v‡b Awd‡mi evwn‡i Ae¯’vb Ki‡j Avevmb we‡ji 50% wej †`qv hv‡e|  
 

cÖK‡íi †¶‡Î Kg©xMY cÖK‡íi mv‡_ ¯^v¶wiZ Pzw³ †gvZv‡eK wej MÖnY Ki‡Z cvi‡eb|                                  

9.4 †gvevBj wej : 

c` I †kªYx UvKvi cwigvY 
cÖwZôvZv I cÖavb wbev©nx ‡h †Kvb As‡Ki 
wbe©vnx cwiPvjK  ‡h †Kvb As‡Ki 
Dc- wbe©vnx cwiPvjK ‡h †Kvb As‡Ki 
cwiPvjK ‡h †Kvb As‡Ki 
Dc-cwiPvjK 800/- 
mn-cwiPvjK 700/= 
Kg©m~Px mgš^qKvix/ mggvb       600/-  

Dc-Kg©myPx mgš^qKvix/mggvb 550/- 

mn-Kg©myPx mgš^qKvix/mggvb 500/- 

wmwb: Kg©m~wP Kg©KZ©v/mggvb 300/= 
Kg©m~Px Kg©KZ©v/ mggvb ( bZzb `vwe 100 UvKv|) 50/= 
Ab¨vb¨ Aby‡gv`b mv‡c‡ÿ 

GQvov cÖK‡íi †ÿ‡Î e¨e ’̄vcbv cl©‡`i wm×všÍ †gvZv‡eK cÖ`vb Kiv hv‡e| 
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9.5  we‡`k Mg‡bi †¶‡Î: 
 
Awdwmqvj Kv‡R †KD we‡`k †M‡j Awd‡mi wbqg Abyhvqx ågY wej cÖ‡hvR¨ n‡e| cvm‡cvU© LiP e¨w³‡K enb Ki‡Z 
n‡e| wfmv LiP Awdm enb Ki‡e| Awdwmqvj Kv‡R we‡`k Mg‡bi †¶‡Î Aek¨B h_vh_ KZ…©c‡¶i Aby‡gv`b _vK‡Z 
n‡e| 
 
9.6  wbR Kg© GjvKvq Kv‡Ri †¶‡Î:  
 

 
(1) †Kv‡bv Kg©x wbR Kg© GjvKvi g‡a¨ hvZvqvZ wej cv‡eb bv| †Kv‡bv Kg©x wbR Kg© GjvKvi g‡a¨ hvZvqv‡Zi ‡ÿ‡Î 
†hŠw³K Kvi‡Y cÖK…Z wej Aby‡gv`b mv‡c‡ÿ MÖnY Kiv hv‡e| GQvov †Kn Zvi Kg©GjvKvi evB‡i 10 wK.wg. ev Zvi 
†ekx `~i‡Z¡i wd‡ì KvR Ki‡j `ycy‡ii Lvev‡ii wej Ki‡Z cvi‡eb| †m †¶‡Î Kgc‡¶ mKvj 11.30 wgt Gi c~‡e© 
Awdm Z¨vM I Kg©iZ GjvKvq 3.00 Uv ch©šÍ Ae ’̄vb Ki‡j GB wej cÖvc¨ n‡eb| ZvQvov ivZ 09:30 Uvi c‡i wdì 
†_‡K wdi‡j iv‡Zi Lvevi eve` wej MÖnY Ki‡Z cvi‡eb| ivRavbxi †ÿ‡Î KZ©„c‡ÿi Aby‡gv`b mv‡c‡ÿ `yi‡Z¡i 
welqwU wkw_j Kiv †h‡Z cv‡i| 
 

(1)  †Kv‡bv Kg©x wbR Kg© GjvKvi g‡a¨ hvZvqvZ wej cv‡eb bv| Z‡e †hŠw³K Kvi‡Y cÖK…Z wej Aby‡gv`b mv‡c‡ÿ 
MÖnY Kiv hv‡e| (Awd‡mi cÖ‡qvR‡b †h †Kv‡bv ’̄v‡b hvZvqvZ LiP †hgb ¯’vbxq e¨vsK I wewfbœ Awd‡m hZvqv‡Zi 
†ÿ‡Î cÖ‡hvR¨ n‡Z cv‡i wKbv) GQvov we‡kl cÖ‡qvR‡b †Kn Zvi Kg©GjvKvi evB‡i 10 wK.wg. ev Zvi Kg `~i‡Z¡i wd‡ì 
KvR Ki‡j AwWU/gwbUwis Gi †ÿ‡Î `ycy‡ii Lvev‡ii wej Ki‡Z cvi‡eb| †m †¶‡Î Kgc‡¶ mKvj 09.30 wgt Gi 
c~‡e© Awdm Z¨vM I Kg©iZ GjvKvq 3.00 Uv ch©šÍ Ae ’̄vb Ki‡j GB wej cÖvc¨ n‡eb| ZvQvov ivZ 09:30 Uvi c‡i 
wdì †_‡K wdi‡j iv‡Zi Lvevi eve` wej MÖnY Ki‡Z cvi‡eb|  

 

(2) AÎ ms¯’vi ¯^v‡_© †Kv‡bv Kg©x‡K D”PZi cÖwkÿY ev wWwMÖ jv‡fi Rb¨ we‡`k †cÖiY Kwi‡j KZ©„cÿ Zuvnv‡K 
wewa‡gvZv‡eK ågYfvZv wej cÖ`vb Kwi‡e| wegvb fvov, wfmv LiP I Avbylw½K hveZxq LiP KZ…©cÿ enY Kwi‡e| Z‡e 
kZ© _v‡K †h, cvm‡cvU© LiP ev we‡`‡k LvIqvi Rb¨ wba©vwiZ cwigvb Wjvi msMÖn Kwievi `vwqZ¡ mswkøó e¨w³‡KB enY 
Kwi‡Z nB‡e|  
 

(3) ms ’̄vi Aby‡gv`bµ‡g we‡`k ågYiZ GKRb Kg©x cÖwZw`‡bi Rb¨ cvk¦©eZ©x †`‡k åg‡Y †M‡j cÖwZw`b 10 (`k) 
Wjvi I AvšÍR©vwZK åg‡Yi †¶‡Î cÖwZw`b 15 (c‡bi) Wjvi mgcwigvb ågY fvZv cvB‡eb 
 

 

D‡jøL¨ †h, hviv †WBjx G¨vjvDÝ cv‡”Qb Zviv Gi AvIZvf~³ n‡eb bv| 
 
9.7   AwR©Z QzwUi †ewbwdU: 
 

AwR©Z QzwUi wecix‡Z AR©bK…Z QzwUi †ewbwdU cv‡eb| GB †ewbwdU †kl gv‡mi †eZb‡K 30 w`‡q fvM K‡i 
AR©bK…Z QzwUi msL¨v w`‡q ¸Y w`‡Z n‡e| (†hgb: †eZb me©-mvKz‡j¨ 15,500 fvM 30 w`b ¸b 6w`b= 3100 
UvKv)|  

9.8   hvZvqvZ e¨e¯’vi aib: 

hvZvqvZ fvZv cÖ`v‡bi †¶‡Î hZ`~i m¤¢e iv¯Ívq PvwjZ hvbevnb e¨envi Ki‡Z n‡e †hgb: evm, †Uªb  ev  †h †Kv‡bv 
ai‡bi e¨w³MZ hvbevnb ms ’̄vi Kv‡R e¨envi Ki‡j hyw³m½Z dz‡qj wej wKt wgt wn‡m‡e cv‡eb| e¨w³MZ hvbevnb 
e¨envi Ki‡j Kg©xMY †givgr LiP cv‡eb| 

1) mfvcwZ, cÖavb wbe©vnx, wbe©vnx cwiPvjK, wbe©vnx KwgwUi m`m¨e„›` ev mgch©v‡qi DaŸ©Zb Kg©KZ©v 
wegvb ev †Uª‡bi 1g †kªYx / wejvm †kªYx / Gwm †Pqvi‡Kv‡Pi cÖK…Z fvov wn‡m‡e MgbvMg‡bi Rb¨ GKK 
ågY fvZv cvB‡eb| 

 

(2) 1g I 2q †kªYxi c`ghv©`vm¤úbœ Kg©xe„›` †Uª‡bi ev ÷xgv‡ii 1g †kªYx †Pqvi‡KvP ev Aby‡gvw`Z 
evm mo‡K DbœZgv‡bi ev‡m åg‡Yi Rb¨ GKK fvov wn‡m‡e ågY fvZv cÖvß nB‡eb|  
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(3) 3q I 4_© †kªYxi Kg©xe„›` †Uª‡b I ÷xgv‡ii h_vµ‡g 2q I myjf †kªYxi ev Aby‡gvw`Z evm mo‡Ki 
†ÿ‡Î evm fvovi GKK fvovi nv‡i ågY fvZv cvB‡e| 

 
9.9  e`jx fvZv: 

ms ’̄vi †Kvb Kg©x e`jx n‡j wb‡gœv³ nv‡i e`jx fvZv cv‡eb: 
µwgK e`jxi aib `~iZ¡ fvZv Gi cwigvY 

01 mcwiev‡i 5-25 wK‡jvwgUvi Gi g‡a¨ 27.00 UvKv cÖwZ wKt wgt 
02 Ó 26-99  wKt wgt 22.00 UvKv cÖwZ wKt wgt 
03 Ó 100 n‡Z Dc‡i 20.00 UvKv cÖwZ wKt wgt 
04 Kg©x GKv 5-25 wK‡jvwgUvi Gi g‡a¨ 17.00 UvKv cÖwZ wKt wgt 
05 Ó 26-99  wKt wgt Gi g‡a¨ 12.00 UvKv cÖwZ wKt wgt 
06 Ó 100 n‡Z Dc‡i 10.00 UvKv cÖwZ wKt wgt 

 
D‡jøL¨ †h, bZzb Kg©x Kv‡R †hvM`v‡bi †¶‡Î GB fvZv cÖ‡hvR¨ n‡e bv| ms ’̄vi †Kvb ’̄vqx Kg©x Zvi e`jxRwbZ AwMÖg 
MÖnY Ki‡Z cvi‡eb| Z‡e GB AwMÖg n‡e 1 gv‡mi g~j †eZ‡bi mgcwigvY hv MÖn‡Yi ci cieZ©x 3 gv‡m mgvb 
wKw¯Z‡Z †eZb †_‡K mgš^q Ki‡Z n‡e| 
 

10.  †eZb I gRyix cÖ`vb: 
 

†eZb MÖn‡Yi D‡Ï‡k¨ mKj Kg©x‡K †h †Kv‡bv evwYwR¨K e¨vs‡K e¨w³MZ wnmve Lyj‡Z n‡e Ges D³ wnmve b¤^iwU 
wjwLZfv‡e wnmve wefvM‡K Rvbv‡Z n‡e| cÖ‡Z¨K gv‡mi 25 Zvwi‡Li c‡i Kg©x‡`i gvwmK †eZb Zv‡`i wbw`©ó e¨vsK 
wnmv‡e ’̄vbvšÍi Kiv n‡e |  
 
 

10.1   †eZb wej/ weeiYx cÖwµqvKiY:  
 

wnmve wefvM cÖKí Abyhvqx gvwmK weeiYx cÖ ‘̄Z Ki‡eb| G‡¶‡Î wZwb wbgœwjwLZ cÖwµqv¸wj AbymiY Ki‡eb: 
 

1) mswkøó †eZb weeiYxi Rb¨ mnvqK Z_¨vw`, †hgb- wb‡qvM, c‡`vbœwZ, e`jx, c`Z¨vM, cÖZ¨vnvi ev eiLv¯Í 

BZ¨vw` Z_¨mg~n wZwb ª̀æZ I h_vh_fv‡e wjwce× Ki‡eb|  

2) GB mKj Z_¨mg~‡ni AšÍfyw³i ¯^c‡¶ Dchy³ cÖgvYcÎ (†hgb- Aby‡gv`b, wb‡`©k BZ¨vw`) _vK‡Z n‡e 

Ges Zv h_vh_fv‡e hvPvB K‡i †`L‡Z n‡e|  
 

3) cÖ‡Z¨K gv‡mi 25 Zvwi‡Li ci †_‡K †eZb weeiYx cÖ ‘̄Z I Aby‡gv`b mv‡c‡ÿ †eZb cÖ`vb Kiv hv‡e| 
 

4) †eZb weeiYx‡Z Kg©xi bvg, c`ex, g~j †eZb, AvevwmK fvZv, wPwKrmv fvZv, we‡kl fvZv (hw` _v‡K) Ges 

wewfbœ iKg KZ©b †hgb- cÖwf‡W›U dv‡Û cÖ`vb, cÖwf‡W›U dv‡Ûi wecix‡Z FY, cÖwf‡W›U dv‡Ûi wecix‡Z 

M„nxZ F‡Yi my`, AvqKi BZ¨vw`, †gvU cÖ‡`q Ges  e¨vsK I kvLvi bvgmn wnmve b¤^i I  bvg D‡jøL 

_vK‡e| 
  

5) wnmve wefv‡Mi cÖavb, cÖavb Kvh©vj‡qi  †eZb cÖ`v‡bi Rb¨ mycvwik Ki‡eb Ges Zv Aby‡gv`‡bi Rb¨ 

cÖwZôvZv I  cÖavb wbe©vnxi wbKU †ck Ki‡Z n‡e| cÖKí/ Kg©m~wP /wefvM Gi kvLv Awdm Gi jvBb 

g¨v‡bR‡g›U Abymv‡i cÖ ‘̄Z, mycvwik  I Aby‡gv`b Ki‡Z n‡e|  
 

6) G¨vKvD›U †cqx †PK/ †WweU G¨vWfvBm mn †eZb weeiYxi GKwU Kwc e¨vs‡K cvVv‡Z n‡e hvi wfwË‡Z 

e¨vsK mswkøó Kg©xM‡Yi wnmv‡e UvKv ’̄vbvšÍi Ki‡e| 

GBW Gi ’̄vqx Kg©x‡`i‡K ms ’̄vi †eZb KvVv‡gvi Av‡jv‡K †eZb fvZv cÖ`vb Kiv n‡e| †eZb Gi cvkvcvwk 
Zvi g~j †eZ‡bi †Rjv I Dc‡Rjv 50%, wefvMxq kni 60% , ivRavbxi †¶‡Î 80% evoxfvov Ges 700 
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UvKv wPwKrmv fvZvmn †eZb fvZv cÖ`vb Kiv nq Ges ms¯’vi wbqg Abyhvqx Ab¨vb¨ mKj cÖKvi Avw_©K myweav 
†`qv n‡e| 
 

 

7) LÛKvjxb I Pzw³wfwËK Kg©xMY Pzw³i kZ©vbymv‡i Ges cÖKí Kg©xMY cÖK‡í wba©vwiZ †eZb fvZv I 
Ab¨vb¨ myweav`x cÖvß n‡eb| D‡jøL¨ †h, †hvM¨Zv I `¶Zvi wfwË‡Z Ges cÖKí/Kv‡Ri aib Abyhvqx 
cÖKí/ Pzw³wfwËK Kg©x‡`i †eZb fvZv ms ’̄vi wbqwgZ Kg©x‡`i †eZb KvVv‡gvi Zzjbvq Kg ev †ekx 
n‡Z cv‡i, Z‡e Zv mvgÄm¨ _vK‡Z n‡e| cÖK‡íi Kgx©MY †¯”̂Qvq ms ’̄vi mvwe©K Dbœq‡b Zv‡`i 
†eZ‡bi Askwe‡kl ms¯’vi mvaviY Znwe‡j `vb Ki‡Z cvi‡eb| 

 
 

10.2 AwZwi³ mg‡qi gRyix  
 

 †h mKj Kg©m~wPi Kgx©MY Zzjbvg~jKfv‡e AwaKZi cwikªg K‡i ev hv‡`i Kg©KvÛ wba©vwiZ Awdm 
mg‡qi g‡a¨ Ave× _v‡K bv, Zv‡`i K_v wPšÍv K‡i cÖwZw`b (Kg©w`em) AwZwi³ 25/- (cuwPk) UvKv 
nv‡i cÖ`vb Kiv hv‡e| Kgx© e¨e ’̄vcbv cwil‡`i wm×všÍ Abymv‡i D³ fvZv e„w× / n«vm ev ’̄wMZ Kiv 
hv‡e| G‡ÿ‡Î b~b¨Zg mÜ¨v 6.00  †_‡K 8.00 ch©šÍ me©wbgœ 2 `yB N›Uv Awdm Ki‡Z n‡e| GB myweav ïaygvÎ 
ms ’̄vi ’̄vqx Kg©xi †ÿ‡Î ( †MÖW wW GgGjGmGm/mggvb c` †_‡K †MÖW we 2 mn: Kg©myPx mgš^qKvix/mggvb 
ch©šÍ) Kvh©Kix n‡e| Z‡e †Kvb cÖK‡í hw` Gai‡bi my‡hvM myweav _v‡K ‡m‡ÿ‡Î Zv cÖ`vb Kiv hv‡e| IfviUvBg 
Gi †¶‡Î ms ’̄vi bxwZgvjv Abyhvqx GKwU kxU ˆZix Ki‡Z n‡e (Drm‡ei mgq mv‡cvU© ÷vd‡`i Rb¨) Ges Zv 
mswkøó kvLv cÖavb KZ…©K cÖZ¨vwqZ n‡Z n‡e|      
 
 
Awdm QzwUi w`‡b †Kvb Kg©x AwZwi³ KvR Kwi‡j w`‡b 100.00 UvKv wnmv‡e cÖvc¨ n‡eb| †m ‡ÿ‡Î Da©Zb 
mycvi fvBRv‡ii c~e© Aby‡gv`b _vK‡Z n‡e| Z‡e †Kvb cÖK‡í hw` Gai‡bi my‡hvM myweav _v‡K ‡m‡ÿ‡Î Zv 
cÖ`vb Kiv hv‡e| AwZwi³ KvR Gi (  Drm‡ei mgq mv‡cvU© ÷vd‡`i Rb¨) wej ms¯’vi wbqg Abyhvqx GKwU 
ZvwjKv cÖ ‘̄Z Ki‡Z n‡e Ges Zv wZb¯Íi wewkó Aby‡gv`b wb‡Z n‡e| 

 
     
10.3      ewa©Z †eZb:  

K.  ms ’̄vq Kg©iZ ’̄vqx Kg©x‡`i `¶Zvi g~j¨vqb K‡i cÖwZ eQi 0-15% nv‡i g~j †eZb e„w×i e¨e¯’v 
Kiv n‡e| wk¶vbwek Kvj †kl bv nIqv ch©šÍ †KD ewa©Z †eZb myweav cv‡eb bv| Z‡e †Kv‡bv 
Kg©x hw` AwaK †hvM¨Zv I `¶Zvi d‡j †gqv` c~wZ©i Av‡MB wbqwgZ nb †m‡¶‡Î wZwb GB myweav 
cÖvß n‡eb|  

 

L.  †Kv‡bv Kg©x hw` we‡kl cÖwk¶YcÖvß nb A_ev ms ’̄vi Kg©KvÛ ev¯Íevq‡b we‡kl †Kv‡bv f~wgKv 
iv‡Lb, A_ev evowZ `vwqZ¡ cvjb K‡ib, A_ev we‡kl `¶Zv I †hvM¨Zvi AwaKvix nb, Zvn‡j 
Zvi ¯^xK…wZ¯^iƒc A_ev Ab¨ †Kv‡bv †hŠw³K Kvi‡Y ms¯’v G ai‡bi Kg©xi Rb¨ we‡kl †eZb e„w×i 
e¨e ’̄v Ki‡Z cv‡i| GB we‡kl †eZb e„w×i nvi n‡e Kg©xi g~j †eZ‡bi m‡e©v”P 10% Ges eQ‡i 
Zv m‡e©v”P GKevi|  

10.4      †evbvm/ †ewbwdU I Ab¨vb¨ Avw_©K myweav:  

(K) Drme fvZv/ †ewbwdU:  
 

ms¯’vi wbqwgZ Kg©xMY eQ‡i `yBwU DrmefvZv (cÖwZwU GK gv‡mi g~j †eZ‡bi mgcwigvY nv‡i) cv‡eb| 
mvaviYZt gymwjg Kg©xMY `yB C‡` Ges Ab¨vb¨ ag©vej¤^x Kg©xMY Zv‡`i me©e„nr ag©xq Drme `~M©v c~Rv/ 
eow`b/ Abyiƒc w`‡bi 15 w`b c~‡e© GB Drme fvZv cv‡eb| GB Drme fvZv †h gv‡m Drme n‡e Zvi c~e©eZ©x 
gv‡mi g~j †eZ‡bi Dci wfwË K‡i cÖ`vb Kiv n‡e| ˆ`wbK wfwË‡Z Kg©iZ †Kvb Kg©x‡K GB Drme fvZv cÖ`vb 
Kiv n‡e bv| cÖK‡í Kg©iZ Kg©xMYI cÖK‡í bv _vK‡j Drme fvZv cv‡eb bv| cÖKí Kg©xMY cÖK‡íi wbqg 
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Abyhvqx Drme fvZv/ †ewbwdU cv‡eb| LÛKvjxb I Pzw³wfwËK Kg©xMY wk¶vbwekKvj AwZevwnZ nevi ci 
Zv‡`i cÖvß gvwmK †eZ‡bi 40% nv‡i Drme fvZv cv‡eb| 
Drm‡ei Av‡M wn› ỳ I gymwjg m¤úª`v‡qi †Kv‡bv Kg©x GKB mv‡_ ¯’vqxKiY n‡j †Kvb m¤úª`v‡qi Kg©x 
wKfv‡e Drme fvZv cÖvc¨ n‡eb Zv ¯úó _vK‡j fvj nq| 
 

(L) cÖ`vqK fwel¨r Znwej I Kj¨vY Znwej:  
 

GBW dvD‡Ûkb Gi Kg©x‡`i fwel¨Z Avw_©K wbivcËvi w`K we‡ePbv K‡i ms¯’vi ’̄vqx Kg©x‡`i Rb¨ GKwU 

fwel¨Z Znwej (Provident Fund) MVb Kiv n‡q‡Q| GB Znwe‡j Kg©xiv cÖwZgv‡m Zv‡`i g~j †eZ‡bi 
10% Rgv K‡ib Ges ms ’̄vi c¶ †_‡K mgcwigvY A_© GB Znwe‡j cÖ`vb Kiv nq| †Kv‡bv Kg©x ms¯’vq 
b~¨bZg 4/5 ermi KvR bv Ki‡j ms ’̄v KZ©„K †`q As‡ki myweav wZwb cv‡eb bv, †KejgvÎ Zvi wb‡Ri 
RgvK…Z As‡ki A_© e¨vsK KZ…©K †`q my`mn †diZ cv‡eb| GB Znwe‡ji UvKv ms ’̄v cÖ‡qvRb g‡b Ki‡j Kg©x 
e¨e ’̄vcbv cwil‡`i Aby‡gv`bµ‡g †h †Kv‡bv cÖKvi Avqea©K Lv‡Z wewb‡qvM Ki‡Z cvi‡e| 

 

ms¯’vi mKj Kg©xi Avc`Kvjxb mnvqZvi Rb¨ Kj¨vY Znwej (Welfare fund) bv‡g GKwU Znwej MwVZ 
n‡q‡Q| GB Znwe‡j Kg©x‡`i gvwmK g~j †eZb †_‡K 1% A_© Rgv ivLv nq Ges ms ’̄vi c¶ †_‡K 1% mn 
†gvU 2% UvKv Rgv nq| ms ’̄vi †h †Kvb Kg©x †Kv‡bv ai‡Yi `~N©Ubvi wkKvi n‡j Zvi Av‡e`‡bi †cÖw¶‡Z Kg©x 
Kj¨vY Znwej cwiPvjbv cwil‡`i wm×všÍµ‡g GB Znwej †_‡K mnvqZv cÖ`vb Kiv n‡e|  
            

 

GQvov fwel¨Z Znwej †_‡K Kg©xiv Zv‡`i wbR¯^ As‡ki 90% FY wn‡m‡e MÖnY Ki‡Z cvi‡eb| Z‡e Kg©xi 
PvKzixi eqm 5 erm‡ii D‡×© n‡j Zvi wb‡Ri I ms ’̄v KZ©„K †`q As‡ki 90% UvKv FY wn‡m‡e MÖnY Ki‡Z 
cvi‡eb| GLv‡b D‡jøL¨ †h, Kg©xi wbR RgvK…Z Znwej †_‡K FY MÖnY Ki‡j †Kvb Pzw³i cÖ‡qvRb n‡e bv, 
Z‡e ms¯’vi Ask †_‡K FY wb‡Z PvB‡j KvwU©R †ccv‡i GKwU Pzw³cÎ m¤úv`b K‡i Zv MÖnY Ki‡Z cvi‡eb|  
 
D‡jøL¨ †h, cÖK‡íi †¶‡Î cÖK‡íi kZ© Abymv‡i Dc‡iv³ mKj welqvw` wba©vwiZ n‡e| 

 
 

 

(M) Avby‡ZvwlK: 
 

†h †Kv‡bv Avw_©K wbivcËv e¨w³/ Kg©xi †ckvMZ `vwqZ¡ cvj‡b †cÖiYvi mnvqK f~wgKv cvjb K‡i, d‡j Kg©xi 
Kv‡R DÏxcbv I MwZkxjZv Av‡b| welqwU we‡ePbvq †i‡L ms ’̄v (GBW) Kg©x‡`i Rb¨ cÖ`vqK fwel¨Z Znwej 
(Contributory Provident Fund) Gi cvkvcvwk Kgx©‡`i Rb¨ Avby‡ZvwlK (Gratuity) cÖ`v‡bi weavb 
†i‡L‡Q, hv Kg©x‡`i AwaKZi Avw_©K wbivcËv wbwðZ Kivi gva¨‡g Zv‡`i‡K ms¯’vi cÖwZ AwaKZi 
AvbyMZ¨kxj K‡i ‡Zv‡j| cÖwZkÖæwZkxj Kg©x evwnbx †h †Kv‡bv ms ’̄v/ cÖwZôv‡bi Ag~j¨ m¤ú`| 
 

 

cÖwZ c~Y© eQi PvKzixi Rb¨ GKgv‡mi g~j †eZ‡bi mgcwigvb A_© cÖ`v‡bi e¨e ’̄v‡KB Avby‡ZvwlK bv‡g 
AwfwnZ Kiv n‡e| Kgx©i Avby‡ZvwlK cÖ`v‡bi †¶‡Î wbgœwjwLZ wbqgvejx Abym„Z n‡e| 
-     PvKzix‡Z ’̄vqxKi‡Yi ZvwiL †_‡K PvKzixi eqm MYbv Kiv n‡e|  
-     ¯’vqx Kg©x‡`i †¶‡ÎB †KejgvÎ Avby‡ZvwlK cÖ`vb Gi weavb cÖ‡hvR¨ n‡e| 
-     Abya©© `k eQi PvKzixi Rb¨ †Kvbiæc Avby‡ZvwlK cÖ`vb Kiv n‡e bv|  
-     GKUvbv `k eQi ev Z`y×© †_‡K 19 eQi ch©šÍ cÖwZ c~Y© eQi PvKzixi Rb¨ GKwU K‡i Avby‡ZvwlK cÖvc¨   
      n‡eb| 
-    20 eQi †_‡K Z`y×© Aemi MÖn‡Yi †¶‡Î †`owU K‡i Avby‡ZvwlK myweav cv‡eb Z‡e Zvi cwigvb 50 wUi  
     †ekx n‡e bv|  
-    Avby‡ZvwlK cÖ`v‡bi †¶‡Î me©‡kl gv‡m M„nxZ †eZ‡bi g~j †eZb‡K a‡i wnmve Kiv n‡e| 
 

ms¯’vi A_©‰bwZK ¶gZv, Ae ’̄v BZ¨vw` we‡ePbv K‡i D³ Avby‡ZvwlK weavb Gi myweav e„w×,  n«vm ev ’̄wMZ 
Kivi wel‡q Kvh©wbe©vnx cwil` wm×všÍ MÖnY Ki‡Z cvi‡e| 
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(N) `~N©UbvRwbZ ¶wZc~iY: 

†Kv‡bv Kg©x ms ’̄vi Kv‡R Kg©iZ Ae ’̄vq `~N©Ubv KewjZ n‡j Zvi wPwKrmv e¨q AvswkK/ m¤ú~Y©fv‡e ms¯’vi 
Kj¨vY Znwej †_‡K cÖ`vb Kiv hv‡e, Z‡e Zv `~N©Ubvi aib Abyhvqx mswkøó KwgwUi wm×všÍ †gvZv‡eK e¨e ’̄v 
MÖnY Kiv n‡e| 
10.5   B¯Ídv`vb ev eiLv Í̄ Kiv Kv‡j Kg©xi †eZb, cÖwf‡W›U dvÛ cÖ`vb:  
 

†Kv‡bv Kg©x B¯Ídv`vb Ki‡j ev Zv‡K eiLv¯Í Kiv n‡j Zvi †eZb, cÖwf‡W›U dvÛ BZ¨vw` cÖ`v‡bi †¶‡Î GBW 
Gi PvKzwi wewa ev Kg©x e¨e ’̄vcbv bxwZgvjv AbymiY Ki‡Z n‡e| 
 
10.6     g„Z Kg©xi †eZb fvZvw` cÖ`vb:  
 
g„Zz¨eiYKvix Kg©xi †eZb fvZvw` Zvi DËivwaKvixi wbKU cÖ`vb Kiv n‡e| †m‡¶‡Î wbgœiƒc c`‡¶c AbymiY Kiv n‡e: 
 

1. D³ Kg©xi mKj cÖKvi cvIbvi GKwU ZvwjKv Zvi g‡bvbxZ bwgbx/ DËivwaKvixi wbKU cÖ`vb Ki‡Z n‡e|  

2. D³ Kg©xi Acwi‡kvwaZ †eZb, fvZvw`, cÖwf‡W›U dv‡Ûi, MÖvPzBwUi UvKv Zvi g‡bvbxZ bwgbx/ DËivwaKvixi 

wbKU †_‡K Dchy³ cÖgvYvw` cÖvwß mv‡c‡¶ Zv‡K cÖ`vb Ki‡Z n‡e| 

3. D³ cvIbvw` GKvD›U †cqx †P‡Ki gva¨‡g Zvi  ˆea bwgbx‡K cwi‡kva Ki‡Z n‡e| 

 
11.    bwgbx msµvšÍ Z_¨ : 
 
Avwg GB ms ’̄vi A_© Avgvi g„Z¨yi ci wb‡gœv³ e¨w³/e¨w³‡`i‡K cÖ`v‡bi Rb¨ g‡bvbxZ Kijvg| Avwg D‡jøwLZ g‡bvbqb 
†h †Kv‡bv mgq evwZj ev cwieZ©‡bi AwaKvi msi¶Y Kwi| Avwg GB g‡g© Av‡iv m¤§wZ Ávcb KiwQ †h, Avgvi 
wb‡©`kbv †gvZv‡eK †jb‡`‡b ms ’̄v †Kvbfv‡e `vqe× _vK‡e bv| 
 
(bwgbx †NvlYvi/ wbe©vP‡bi GKwU di‡gU wb‡gœ †`Iqv n‡jv ) 
 

g‡bvbxZ e¨w³i     
Qwe  
 

 
 

 
 

12.    cÖ‡Z¨K Kg©xi e¨w³MZ bw_ msi¶Y:  
 
         cÖ‡Z¨K Kg©xi wbgœiƒc Z_¨vw` A_© I cÖkvmb wefv‡M msi¶Y Gi welqwU wnmve wefv‡Mi cÖavb  wbwðZ Ki‡eb:  

    K) PvKzixi Av‡e`b cÎ | 

   L) wb‡qv‡Mi cÖ‡qvRbxq KvMRcÎ|  

M) ’̄vqx nevi Av‡`k|  

N) PvKzixi Pzw³ | 

O) cwiwPwZ b¤^i | 

P) e¨vsK wnmv‡ei Z_¨ | 

Q) exgv msµvšÍ Z_¨ | 

R ) evwl©K ewa©Z †eZb, ewa©Z †eZb, c‡`vbœwZ (cÖ‡hvR¨ †ÿ‡Î ) , KviY `k©v‡bvi ‡bvwUk ( cÖ‡hvR¨ †ÿ‡Î ) | 

S) QywUi wnmve |  

P) evrmwiK †ewbwdU ev cÖwf‡W›U dv‡Ûi A_© cÖ`vb msµvšÍ Z_¨ |  

bwgbxi : bvg Rb¥ ZvwiL m¤úK© As‡ki cwigvY (%) 
01|    
02|    
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13.    †eZ‡bi Dci AvqKi: 
 

evsjv‡`k miKv‡ii AvqKi AvBb Abyhvqx Ki cÖ`vb‡hvM¨ Kg©xi gvwmK †eZb †_‡K AvqKi KZ©b Ki‡Z n‡e|  
 
 

 

  14.     cÖ‡`q wnmve/ Z…Zxq c¶‡K cÖ`vb:  
 

†Kv‡bv mieivnKvix, wVKv`vi ev civgk©‡Ki mv‡_ Pzw³cÎ m¤úv`b ev Zv‡K Kvh©v‡`k cÖ`v‡bi gva¨‡g Zvi mv‡_ †jb‡`b 
ïiæ nq| GKwU Pzw³ c‡Î †hmKj welq AšÍf‚©³ _vKv Avek¨K †m¸wj n‡jv:  

 Dfqc‡¶i ¯^v¶i _vK‡e; 

 †h cY¨/ †mev mieivn Kiv n‡e Zvi D‡jøL _vK‡e; 

 GKwU wbw`©ó mgqmxgv _vK‡e; 

 †KejgvÎ G¨vKvD›U †cqx †P‡Ki gva¨‡g A_© cwi‡kva Ki‡Z n‡e; 

 AvqKi AvBb Abyhvqx Drm †_‡K Ki KZ©b Kiv n‡e - G welqwU D‡jøL _vK‡e; 

 †Kvb gZ cv_©K¨/ we‡iva ˆZix n‡j wKfv‡e Zv wb®úwË n‡e †m welqK kZ©/ aviv _vK‡Z n‡e| 
 

  15.    cwi‡kv‡ai cÖwµqv: 
 

 mieivnKvix mswkøó wefv‡M wej Ges Pvjvb Rgv †`‡e; 

 wnmve wefvM wej, Pvjvb Ges Ab¨vb¨ KvMRcÎ hvPvB Ki‡e Ges mswkøó `vwqZ¡cÖvß Kg©KZ©v  

wbav©wiZ di‡g wej cwi‡kv‡ai Rb¨ mycvwik Ki‡e; 
 

 wewfbœ ch©v‡qi Kg©KZ©v Zv‡`i Avw_©K ¶gZv Abyhvqx wej Aby‡gv`b Ki‡e|  

 wnmve wefvM mieivnKvix‡K †PK cÖ`vb Ki‡e, Zvi KvQ †_‡K UvKv cÖvwßi iwk` †b‡e Ges 

K¨vk eB I LwZqv‡b wjwce× Kivi Rb¨ mswkøó ØvwqZ¡cÖvß e¨w³i Kv‡Q Zv cvwV‡q †`‡e|  
 

 16.     cÖvc¨ wnmve:  
 

1) mswkøó `vwqZ¡cÖvß Kg©KZ©v  cÖKí/ Pzw³i Rb¨ wnmv‡ei mKj cÖvwß Pvjvb ev AwMÖg Aby‡ivacÎ cÖ ‘̄Z Ki‡eb| 

Aby‡ivacÎ mswkøó `vwqZ¡cÖvß Kg©KZ©v  KZ…©K ¯^v¶wiZ n‡Z n‡e| mKj cÖvwß/ ivR‡¯^i Rb¨ Pvjvb ˆZix Ki‡Z 

n‡e| 

2) Pvjvb¸‡jv GBW dvD‡Ûkb Gi Pvjvb di‡g cÖ¯‘Z Ki‡Z n‡e| Pvjvb eB †_‡K GKwU Pvjvb b¤^i wb‡Z n‡e 

hv wnmvei¶K msi¶Y Ki‡eb| wnmve wefv‡Mi cÖavb mKj Pvjv‡b ¯^v¶i Ki‡eb Ges Rvb©vj fvDPvi ˆZix I 

mvaviY LwZqv‡b wjwce× Kivi Rb¨ †m¸‡jvi Kwc mswkøó wnmvei¶‡Ki Kv‡Q cvVv‡Z n‡e| 

3) mswkøó `vwqZ¡cÖvß Kg©KZ©v  mKj Rv‡e`v AšÍf©yw³ Aby‡gv`b Ki‡eb| 
 

4) †h mKj Pvjvb msMÖn/ cÖ`vb Kiv nqwb †m¸‡jvi msMÖn/ cÖ`vb wbwðZ Kivi `vwqZ¡ mswkøó `vwqZ¡cÖvß 

Kg©KZ©v‡`i ev Kg©KZ©vi  | G j‡¶¨ wZwb wbgœiƒc c`‡¶cmg~n wbwðZ Ki‡eb: 

 mwVK mg‡q Pvjvb Bmy¨; 

 ZvwM` †bvwUk cÖ`vb;  

 Kz-FY Gi wel‡q mswkøó `vwqZ¡cÖvß Kgx©i  mv‡_ civgk© Kiv|  
 

17. Abv`vq‡hvM¨ wnmve Ae‡jvcb: 
 

 

†Kv‡bv †`bv‡K Abv`vq‡hvM¨ †NvlYv Kivi Av‡M Aek¨B wbgœiƒc †h †Kvb kZ© we`¨gvb _vK‡Z n‡e:   
 

 FYx e¨w³‡K Lyu‡R cvIqv hv‡”Q bv; 
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 Abv`vqx F‡Yi cwigv‡Yi Zzjbvq FY Av`v‡qi Kv‡R e¨wqZ A‡_©i ciwgvb †ekx n‡e; 

 Av`vj‡Zi gva¨‡g AvBbx cÖwµqv MÖnY Kivi ci Zv e¨_© n‡q‡Q| 

  cÖwZôvZv I cÖavb wbe©vnx Abv`vq‡hvM¨ wnmve Ae‡jvcb Aby‡gv`‡bi Rb¨ wbev©nx cwil‡`i wbKU cÖ Í̄ve 
Ki‡eb| 

 Abv`vq‡hvM¨ wnmve Ae‡jvc‡bi wm×všÍ FYx e¨w³‡K Rvbv‡bv hv‡e bv| 
 18.    cÖvwaKvi:  

 
wbe©vnx cwil‡`i wm×všÍµ‡g ms ’̄vi wmwbqi I ga¨g ch©v‡qi Kg©xMY cÖvwaKvi/ KZ©„Z¡ cÖvß n‡eb:  

 

1) cÖwZôvZv I cÖavb wbe©vnxi Dci Awc©Z Avw_©K ¶gZv Zvi Abycw ’̄wZ‡Z wbe©vnx cwiPvjK/Dc-cwiPvjK 

(cÖkvmb)/ wnmve wefv‡Mi cÖavb cÖ‡qvM Ki‡Z cvi‡eb| 

2) wnmve wefv‡Mi cÖav†bi Dci Awc©Z Avw_©K ¶gZv Zvi Abycw ’̄wZ‡Z mvaviY Znwe‡ji A_© Kg©KZ©v cÖ‡qvM 

Ki‡Z cvi‡eb| 

3) ev‡R‡Ui mv‡_ h_v_© iæ‡c m½wZc~Y© bv n‡j †Kvb A_© cÖ`vb Kiv hv‡e bv| 

 
 19.   mve-Awdm/ Gwiqv Awdm Gi wnmve: 
 
GBW dvD‡Ûkb Gi wnmvemg~‡ni e¨e¯’vcbv †K›`ªxqfv‡e n‡e, Z‡e ms ’̄vi kvLv/AvÂwjK Awdmg~n‡K mvewmwWqvwi 

G¨vKvD›Um Ges Avw_©K eQi Abyhvqx e¨v‡jÝ mgš^q Ki‡Z n‡e| 

 
 19.1   mve Awd‡mi Rb¨ AbymiYxq cÖwµqv: 

    
K) Znwej ’̄vbvšÍi: 
 
 ev‡RU Abyhvqx cÖwZ wZb gv‡mi Kvh©µ‡gi (cÖ‡qvR‡b cÖwZ gv‡m) LiP wnmve K‡i Zvi wfwË‡Z  AvÂwjK 

/kvLv Awd‡m A_© ’̄vbvšÍi Ki‡Z n‡e Ges D³ A_© mswkøó GjvKvi GKwU e¨vs‡K ivL‡Z n‡e|  

 AvÂwjK /kvLv Awd‡m ’̄vbvšÍiK…Z UvKv AwMÖg wn‡m‡e MY¨ n‡e Ges D³ Awd‡mi e¨q cÖwZ‡e`‡bi 

wecix‡Z D³ AwMÖg wnmve Gi wb®úwË n‡e|   

  
L) bM`vb ewn: 
 

AvÂwjK /kvLv Awdmmg~n Kjvgwewkó bM`vb ewn e¨envi Ki‡e Ges mKj bM` I e¨vsK †jb‡`b mswkøó 

bM` ev e¨vsK Kjv‡g wjwce× Ki‡Z n‡e| GKB mv‡_ e¨‡qi KjvgI Abyiæcfv‡e wjwLZ n‡e| 

 
 

M) e¨vsK wnmve cwiPvjbv I bM` †jb‡`b: 
 

1)   msweavb I wbe©vnx KwgwUi wm×všÍ Abymv‡i  e¨vsK wnmve cwiPvwjZ n‡e|  kvLv Kvh©vj‡q `yBR‡bi ¯^v¶‡i 

cÖwZ w`‡b 1,00,000/- (GK jÿ) UvKv D‡Ëvjb Kiv hv‡e| GK w`‡b GB UvKvi  D‡×©  UvKv D‡Ëvj‡bi 

cÖ‡qvRb n‡j  Kg©m~Px mgš^qKvixi ¯^v¶i eva¨Zvg~jK n‡e| 

2) kvLv mgš^qKvix GBW dvD‡Ûkb KZ…©K wba©vwiZ mxgvi g‡a¨ ’̄vbxq hvZvqvZ fvZv, 

†ewbwdwmqvwi G¨vjvDÝ, K¬¨v‡q›U Gi hvZvqvZ fvZv BZ¨vw` Lv‡Z cÖ‡`qmg~n Aby‡gv`b Ki‡Z 

cvi‡eb| Z‡e A_© weZi‡Yi Av‡`kcÎmn Dnv  bxwZgvjvi  ev‡RU mxgvi g‡a¨ _vK‡Z n‡e| 
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N) †K›`ªxq Awd‡m cÖwZ‡e`b †cÖiY: 
 
 AvÂwjK /kvLv Awdm gvwmK wfwË‡Z wi‡cvU© †cÖiY Ki‡e| PjwZ gv‡mi wi‡cvU© cieZ©x gv‡mi 3 

Kg©w`e‡mi  g‡a¨ cvVv‡Z n‡e|  
 

O) Af¨šÍixY wbix¶v: 
 

AvÂwjK /kvLv Awd‡mi Af¨šÍixY hvPvB cÖwµqvi evB‡i GKwU wbw`©ó mgq AšÍi AšÍi (cÖwZ wZb gv‡m 

AšÍZtc‡¶ GKevi) †K›`ªxq Awd‡mi wnmve wefvM/wbixÿv/gwbUwis wefvM AvÂwjK /kvLv vAwd‡mi hveZxq 

LiP wbix¶v Ki‡e|  
 

  20.    AvšÍt cÖKí  FY : 
 
 `vZv ms¯’v †_‡K cÖvß FY/ Aby`vb h_vmg‡q cvIqv bv †M‡j Ges Kg©m~Px ev¯Íevq‡b hv‡Z mgm¨v  bv nq †mRb¨  
mvaviY Znwej †_‡K cÖK‡í ¯^í Kvjxb  mg‡qi Rb¨ FY †bqv hv‡e Aci w`‡K mvaviY Znwe‡ji cÖ‡qvR‡b  cÖKí 
†_‡K FY †bqv hv‡e| Dfq †ÿ‡Î mswkøó KZ©„c‡ÿi wjwLZ wm×všÍ _vK‡Z n‡e|  
 

 

   21.    `vZv ms¯’vi A_©: 
 

GBW dvD‡Ûkb Gi cÖavb cÖKímg~n `vZv ms ’̄vi A_©vq‡b/ Aby`v‡b cwiPvwjZ nq| myZivs GBW Gi wnmve e¨e¯’vcbvq 

`vZv ms ’̄v cÖ`Ë A‡_©i wnmvei¶Y cÖYvjx GKwU Ab¨Zg ¸iæZ¡c~Y© welq| ms ’̄vi cÖvß Aby`vb Gi wnmvei¶‡Yi 

welq¸wj‡K wbgœiæc `yÕwU †kªYx‡Z/ cÖYvjx‡Z wef³ Kiv hvq: 

 `vZv ms¯’vi Znwej - mvaviY 

 `vZv ms¯’vi Znwej - ’̄vqx m¤ú‡` wewb‡qvM 

 

m¤ú` Ges ivR¯^ mswkøó Aby`vb Gi wnmvei¶‡Yi †¶‡Î wbgœiƒc wbqgmg~n AbymiY Ki‡Z n‡e: 
 
21.1  m¤ú` mswkøó Aby`vb: 
 
Abvw_©K Aby`vbmn m¤ú` mswkøó Aby`vbmg~‡ni mwVK g~j¨ wba©viY K‡i D³ g~j¨ wejw¤^Z Avq wn‡m‡e †`wL‡q DØ„Ë c‡Î 
Dc ’̄vcb Ki‡Z n‡e| 
 
21.2   Avq/ †iwfwbD mswkøó Aby`vb: 
 
mswkøó LiP PjvKvjxb mgq ch©šÍ Aby`vb Avq wn‡m‡e ¯^xK…Z n‡e hv mswkøó e¨‡qi mv‡_ wgj †i‡L wnmve †`Lv‡Z n‡e 
hv‡Z evrmwiK cÖwZ‡e`‡b c×wZMZfv‡e ¶wZ/ †jvKmvb bv Av‡m| GUv‡K mivmwi g~jab wnmv‡e †hvM Kiv hv‡e bv|  
 
 

21.3     `vZv ms¯’vi Znwej - mvaviY: 
 

hLb Aby`vb MÖnY Kiv nq ZLb Zvi cÖK…wZ we‡ePbv bv K‡i Zv‡K GB wnmv‡ei AvIZvq wjwce× Kiv nq| cieZ©x‡Z 
m¤ú‡`i Rb¨ e¨envh© Aby`vb mswkøó wnmv‡e ’̄vbvšÍi Kiv nq| GKwU mgq ch©šÍ ivR¯^ cÖK…wZi e¨‡qi Rb¨ e¨eüZ 
Aby`vb Avq wn‡m‡e ’̄vbvšÍwiZ n‡e| GB wnmv‡e Aewkó †Ri Ae¨eüZ Aby`vb wn‡m‡e MY¨ nq| 
 

KLbI KLbI Aby`vb wnmv‡e A_© NvUwZ †`Lv w`‡Z cv‡i| Giƒc cwiw ’̄wZ‡Z Aby`vb wnmv‡e m¤¢ve¨ Avq LvZ/ wnmve 
m„wó Kiv nq Ges Zv e¨‡qi mv‡_ mgš^q Kiv nq A_ev GB NvUwZ‡K wbR¯ ̂Znwej †_‡K †gUv‡bv nq| m¤¢ve¨ AvqLvZ 
m„wói mgq m¤¢ve¨ AvqLvZ †WweU Ges mvaviY Aby`vb Znwej wnmve †µwWU Kiv nq| 
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Aby`vb Znwej - mvaviY Gi mv‡_ m¤úwK©Z wnmvei¶Y wbgœiæ‡c wjwce× Ki‡Z n‡e: 
 

K)  Aby`vb cÖvß n‡j 
bM`vb I e¨vsK wnmve           (†WwfU) 
mvaviY Aby`vb Znwej          (‡µwWU) 
 
 

 
L)  ’̄vqx m¤úwË‡Z Aby`vb e¨envi n‡j 
 

mvaviY Aby`vb Znwej wnmv‡e                          †WweU 
’̄vqx m¤úwË‡Z Aby`vb Znwej wewb‡qvM wnmve       (‡µwWU) 

 
 

M)  ivR¯^ e¨q Aby`vb e¨eüZ n‡j 
 

mvaviY Aby`vb Znwej wnmve          †WweU 
Aby`vb Avq wnmve                      †µwWU 

 
N) hLb Znwe‡ji e¨envi Qvwo‡q hvq ZLb cÖvc¨ Aby`vb‡K Gfv‡e †jLv nq| 
 

cÖvc¨ wnmve -----†W 
Aby`vb wnmve -----†µ 

 
21.4   `vZv ms¯’vi Znwej - ’̄vqx m¤ú‡` wewb‡qvM: 
 
Aby`vb hLb ¯’vqx m¤ú` eve` e¨q nq, mswkøó Aby`vb ZLb Aby`vb Znwej - mvaviY †_‡K ’̄vbvšÍwiZ n‡q GB 

wk‡ivYv‡gi AvIZvq wjwce× nq Ges D³ Znwe‡ji GB AskwU wejw¤^Z Avq wn‡m‡e MY¨ nq| eQi †k‡l mswkøó 

m¤ú‡`i Dci †h AePq avh© Kiv n‡e Zv GB dvÛ †_‡K Avq wn‡m‡e †`Lv‡Z n‡e| Gi R‡b¨ wb‡gœv³ Gw›Uª w`‡Z n‡e:  

 
’̄vqx m¤úwË‡Z Aby`vb ZnwejK…Z wewb‡qvM wnmve    (‡WweU) 

Avq e¨q  wnmve -----------(‡µwWU) 
‡Kej gvÎ Aby`vb ZnwejK…Z ’̄vqx m¤úwËi AeP‡qi Rb¨ 

 
21.5    †dR/ cÖK‡íi mgvwß: 
 
†Kvb cÖK‡íi GKwU †dR †k‡l Aewkó Aby`vb Znwej e¨envi/ e¨e ’̄vcbvi †¶‡Î wb‡gœv³ c×wZ AbymiY Ki‡Z n‡e: 
 

 `vZv ms¯’vi Znwej - mvaviY: 
 
GB Znwe‡ji DØ„‡Ëi †¶‡Î mswkøó Pzw³c‡Îi kZ© Abymv‡i e¨e¯’v wb‡Z n‡e| hw` Pzw³‡Z Ggb kZ© _v‡K †h Ae¨eüZ 

A_© †diZ w`‡Z n‡e Zvn‡j D³ A_© `vZv ms¯’v‡K †diZ w`‡Z n‡e| Ab¨_vq Bnv bZzb †d‡R †Ri wn‡m‡e Rgv Ki‡Z 

n‡e; Avi hw` cÖKí †kl n‡q hvq Zvn‡j Bnv g~jab RvZxq Znwej wn‡m‡e ms ’̄vi mvaviY Znwej wnmv‡e ’̄vbvšÍwiZ 

n‡e| 

`vZv ms¯’vi Znwej - ’̄vqx m¤ú‡` wewb‡qvM  
 
GKwU †dR †kl n‡q †M‡j GB wnmv‡ei DØ„Ë A_© g~jab Znwe‡j ’̄vbvšÍwiZ n‡e| G‡¶‡Î wb‡gœv³ Gw›Uª cÖ`vb Ki‡Z 
n‡e:  
’̄vqx m¤úwË‡Z Aby`vb Znwej wnmve ------- †Wt 

g~jab wnmve                                       †µt 
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 22.  Avw_©K cÖwZ‡e`b: 
  
Avw_©K cÖwZ‡e`b I weeiYx n‡jv A_© I wnmve wefv‡Mi P‚ovšÍ djvdj| mviveQi a‡i m¤úvw`Z mKj †jb‡`b KZK¸wj 

ewn I bw_i gva¨‡g wjwce× Kiv nq| c×wZ gvwdK wjwce×KiY I msi¶Y GKRb wnmvei¶K‡K mgqg‡Zv Ges 

e¨enviKvix‡`i Pvwn`v c~i‡Yi Dc‡hvMx GKwU Avw_©K weeiYx ˆZix‡Z mnvqZv K‡i| 

Avw_©K cÖwZ‡e`b I weeiYx‡Z Avw_©K DcvËmg~n bgybv AvKv‡i Dc ’̄vwcZ nq| wnmvei¶‡Yi aviYv, cÖPwjZ 

cÖ_v/ ixwZ I Ab¨vb¨ cÖ‡hvR¨ Av`‡k©i mv‡_ m½wZ †i‡L mswewae× Avw_©K weeiYx cÖ¯yÍZ Kiv nq| Ab¨vb¨ 

†¶‡Î e¨enviKvix‡`i Pvwn`v I cÖ‡qvRbxqZvi Dci wfwË K‡i cÖwZ‡e`b I weeiYxmg~n ˆZix Kiv nq| Z‡e 

Dfq †¶‡ÎB GKB ewn I bw_ †_‡K Avw_©K DcvË msMÖn Kiv nq| 
 
 

GBW Gi Avw_©K cÖwZ‡e`b e¨enviKvix‡`i ZvwjKv wbgœiƒc: 
 

 Af¨šÍixY e¨enviKvix 

 `vZv ms¯’v 

 evsjv‡`k miKvi 

 A_©‰bwZK we‡klÁ/ M‡elK 

 Ab¨vb¨ 
 

Dc‡iv³ e¨enviKvix‡`i Pvwn`v cyi‡Y wb‡gœv³ ai‡bi Avw_©K weeiYx ˆZix Kiv nq: 

 Af¨šÍixY cÖwZ‡e`b 

 `vZv ms ’̄vi cÖwZ‡e`b 

 mswewae× cÖwZ‡e`b 
 

 

22.1 Af¨šÍixY cÖwZ‡e`b: 
 

 

ïaygvÎ Af¨šÍixY e¨enviKvix‡`i e¨env‡ii D‡Ï‡k¨ GB cÖwZ‡e`b cÖ¯‘Z Kiv nq| Af¨šÍixY cÖwZ‡e`bmg~n wbgœiæc: 

- cÖwZw`bKvi bM` Ges e¨vs‡K Rgv/ mb`  

- cÖKíwfwËK gvwmK cÖvwß I e¨q weeiYx 
 

GB weeiYxi gva¨‡g gvwmK cÖvwß I e¨q Ges H gvm ch©šÍ mvgwMÖK wPÎ Dc ’̄vwcZ nq| Gi gva¨‡g Kg©m~wP cÖavb 

cÖK‡íi Avw_©K Ae ’̄v cwiex¶Y Ki‡Z m¶g nq| 
 

GB cÖwZ‡e`‡bi e¨enviKvixMY n‡jv-Kg©m~Px/cÖKí cÖavb, wnmve wefv‡Mi cÖavb  | 
GB cÖwZ‡e`‡bi QK wb‡gœ †`Iqv n‡jv: 
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GBW dvD‡Ûkb 

cÖK‡íi bvg........ 
cÖvwß cÖ`vb wnmve 

mgq : 
cÖvwß cÖ`vb 

wnmve 
†KvW bs 

weeiY PjwZ gv‡mi 
UvKv 

G ch©šÍ 
UvKv 

wnmve 
†KvW bs 

weeiY PjwZ 
gv‡mi UvKv 

G 
ch©šÍ 
UvKv 

 cÖviw¤¢K †Ri:    †eZb,   
 nv‡Z bM` 0 0  Awdm fvov   
 e¨vs‡K Rgv 0 0  AvmevecÎ   
 `vZv ms¯’v 

†_‡K Aby`vb  
0 0     

     mgvcbx †Ri   
     nv‡Z bM`   
     e¨vs‡K Rgv   

                                                                 
Avq-e¨q weeiYx 
GBW dvD‡Ûkb 

cÖK‡íi bvg........ 
mgq (cÖK‡íi Avw_©K eQi) 

wnmve 
†KvW bs 

weeiY PjwZ 
gv‡mi UvKv 

G ch©šÍ 
UvKv 

wnmve 
†KvW bs 

weeiY PjwZ 
gv‡mi 
UvKv 

G ch©šÍ UvKv 

 `vZv ms¯’v 
†_‡K Aby`vb 

   †eZb, 0 0 

     Awdm fvov 0 0 
     AvmevecÎ   
        
 e¨vq AwZwi³ 

Avq 
   Avq AwZwi³ 

e¨q 
  

        
 
 

DØ„Ë cÎ 
 

GBW dvD‡Ûkb 
cÖK‡íi bvg........ 

mgq (cÖK‡íi Avw_©K eQi) 
m¤úwË mg~n †bvU UvKv 
¯’vqx m¤úwË 03 0 
mgvcbx †Ri (e¨vs‡K Rgv) 04 0 
wewea †`bv`vi 05 0 
†gvU  0 
Znwej Ges `vqmg~n  0 
Ae¨üZ Znwej 06 0 
wewea cvIbv`vi 07 0 
†gvU  0 



cvZv/39 

 

 
22.2   mvgwqK cÖvwß I cÖ`vb weeiYx (mKj cÖKí): 
 

GB weeiYx‡Z mKj cÖK‡íi wnmve wk‡ivbvg Abyhvqx cÖvwß I cÖ`vb Gi Ae ’̄v Dc¯’vwcZ nq| Gi gva¨‡g cÖavbZt bM` 
I e¨vsK Gi cwiw¯’wZ eySv hvq| cieZ©x gv‡mi cwiKíbv ˆZix‡Z GB weeiYx mnvqZv K‡i, †Kbbv Bnv‡Z gv‡mi †k‡l 
bM` I e¨vs‡K Rgv cÖ`wk©Z nq| ZvQvov Bnv‡Z GKB mv‡_ eZ©gvb Dcv‡Ëi cvkvcvwk c~‡e©i DcvË Dc ’̄vwcZ nq, d‡j 
DcvËmg~‡ni Zzjbv Kiv m¤¢e nq| 
ms ’̄vi g~j e¨w³MY †hgb cÖwZôvZv I cÖavb wbe©vnx /wbe©vnx cwiPvjK / cÖKí mgš^qKvixMY n‡eb GB weeiYxi 
e¨enviKvix 
 

 22.3   ev‡R‡Ui mv‡_ Li‡Pi cv_©K¨ we‡kølY: 
 
gvwmK A_ev ˆÎ&gvwmK wfwË‡Z GB we‡kølY Kiv nq| Gi gva¨‡g cÖK…Z DcvËmn ev‡R‡Ui GKwU cÖYvjxe× we‡kølY m¤¢e 

nq| d‡j Gi gva¨‡g ev‡R‡Ui mv‡_ Li‡Pi cv_©‡K¨i kZKiv nvi Ges GB cv_©‡K¨i KviY eySv hvq|  

GB weeiYxi e¨enviKvixiv n‡jv A_© I cÖkvmb wefvM Ges Kg©m~wP cÖavb| 
                                                    

GBW dvD‡Ûkb 
cÖK‡íi bvg........ 

mgq (cÖK‡íi Avw_©K eQi) 
 ev‡RU 

UvKv 
cÖK…Z 
UvKv 

cv_©K¨ 
UvKv 

cv_©‡K¨i nvi 

1 2 3 4 =(2-3) 5 
e¨q 10000.00 8000.00 2000.00 80% 

     
 †gvU e¨q 10000.00 8000.00 2000.00 80% 

 
                                          Avq-e¨q weeiYx 

GBW dvD‡Ûkb 
cÖK‡íi bvg........ 

mgq (cÖK‡íi Avw_©K eQi) 
Avq  e¨vL¨v cÖK‡íi PjwZ eQi cÖK‡íi c~e© eQi 
Aby`vb 08 0 0 
e¨q 09 0 0 
AvqvwZwi³ e¨q 
g~jab Znwe‡j e¨q ’̄bvbvšÍi 

 0 0 

  0 0 
 

DØ„Ë cÎ 
GBW 

cÖK‡íi bvg........ 
mgq (cÖK‡íi Avw_©K eQi) 

m¤úwË mg~n e¨vL¨v cÖK‡íi PjwZ eQi cÖK‡íi c~e© eQi 
¯’vqx m¤úwË 03 00 00 
mgvcbx †Ri (e¨vs‡K Rgv) 04 00 00 
wewea †`bv`vi 05   
†gvU  00 00 
Znwej Ges `vqmg~n  00 00 
Ae¨eüZ Znwej 06 00  
wewea cvIbv`vi 07 0 0 
†gvU  0 0 
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22.4   `vZv ms¯’vi cÖwZ‡e`b: 
 
`vZv ms ’̄v Pvwn`v Abyhvqx wb‡gœv³ cÖwZ‡e`bmg~n cÖ ‘̄Z Kiv nq: 
 
 

22.4.1   mvgwqK Avw_©K cÖwZ‡e`b: 
 

GwU GKwU cÖYvjxe× Avw_©K cÖwZ‡e`b hv `vZv ms ’̄vi Pvwn`v Abymv‡i ˆZix Kiv nq| GB cÖwZ‡e`‡b mswkøó 6 
gv‡mi ev‡RU I cÖK…Z DcvË Dc¯’vwcZ nq| G‡Z ev‡RU I Li‡Pi cv_©‡K¨i we‡kølYI AšÍf‚©³ _v‡K|  
 
22.4.2  cÖKí wbix¶v cÖwZ‡e`b: 
 

cÖwZ cÖKí †dR †k‡l GKwU PvU©vW© G¨vKvD›U¨v›Um cÖwZôv‡bi gva¨‡g GKwU wbix¶v cÖwZ‡e`b ˆZix Kiv nq| GB 
cÖwZ‡e`‡b ¯^Zš¿ wbix¶v cÖwZ‡e`b, `vZv ms ’̄vi Znwej e¨envi cÖwZ‡e`b (cÖvwß I cÖ`vb) Ges Avq-e¨q weeiYx I 
DØ„Ë c‡Îi cÖZ¨qb AšÍf©y³ _v‡K|  
22.4.3   mswewae× cÖwZ‡e`b: 
 

wewae× Pvwn`vmg~n c~i‡Yi Rb¨ GB cÖwZ‡e`bmg~n cÖ ‘̄Z Kiv nq| G¸‡jvi g‡a¨ KZK¸wj ms ’̄vi MVbZvwš¿K Ges 
KZK¸wj mswkøó AvBbx Pvwn`vi Kvi‡Y cÖ¯‘Z Kiv nq| G¸wj wbgœiƒc: 
 

 

22.4.3.1  evrmwiK Avw_©K weeiYx: 
 
cÖwZ Avw_©K eQ‡ii †k‡l 30 Ryb Zvwi‡L wb‡gœv³ Avw_©K weeiYxmg~n ˆZix Ki‡Z nq| GB weeiYxmg~n g~jZt mKj 

cÖK‡íi evwl©K Avw_©K weeiYxi GKwU mymsnZ GKÎxKiY| GKwÎZ Avw_©K weeiYx‡Z wb‡gœv³ welq¸wj AšÍf©y³ _v‡K: 

1) e¨v‡jÝ mxU (w¯’wZcÎ)| 
2) Avq e¨q weeiYx| 
3) K¨vk †d¬v weeiYx/ cÖvwß - cÖ`vb| 
4) e¨vL¨vg~jK mshyw³| 
5) e¨vsK mgš^q weeiYx| 
6) ’̄vqx m¤úwËi weeiY| 

 

GB Avw_©K weeiYx ¯^vaxb/ ¯^Zš¿ wbix¶vKvixi gva¨‡g wbixw¶Z nq Ges me© mvavi‡Yi e¨env‡ii Rb¨ Bnv GBW Gi 
evwl©K wi‡cv‡U© cÖKvk Kiv nq| 
 

 

22.4.3.2   evsjv‡`k miKv‡ii Rb¨ (GbwRI welqK ey¨‡iv) cÖwZ‡e`bmg~n:  
 

`vZv ms ’̄vi A_©vq‡b ev¯ÍevwqZ cÖwZwU cÖK‡íi Rb¨ wbix¶vKvixi mb` (GdwW-4)-mn GK¸”Q Avw_©K weeiYx GbwRI 
welqK ey¨‡iv‡Z Rgv w`‡Z nq| GB mKj cÖwZ‡e`b evwl©K wfwË‡Z (cÖKí eQi) Rgv w`‡Z nq| 23 A‡±vei 2000 
Zvwi‡L GbwRI welqK ey¨‡iv KZ©„K RvwiK…Z cÖÁvcb Abymv‡i cÖKíwfwËK wb‡gœv³ cÖwZ‡e`b I weeiYxmg~n GbwRI 
welqK ey¨‡iv‡Z Rgv w`‡Z n‡e: 
 

1. ¯̂vaxb/ ¯^Zš¿ wbix¶vKvixi cÖwZ‡e`b 
2. DØ„Ë cÎ 
3. Avq-e¨q weeiYx 
4. cÖvwß-cÖ`vb weeiYx (GdwW-6 Abymv‡i) 
5. mswkøó †bvU I ev‡R‡Ui mv‡_ Li‡Pi cv_©K¨mn cÖK‡íi GKwU msw¶ß weeiYx 
6. G¨v‡b·-G/1 mn GdwW-4 mb` 
7. wbix¶vKvixi ch©‡e¶Y 
8. Ab¨vb¨ (hw` _v‡K) 
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23.   ewnt wbix¶Y: 
 

 mswewae× AvBbx Pvwn`v c~i‡Yi Rb¨ Aek¨B GKwU PvU©vW© G¨vKvD›U¨v›Um cÖwZôv‡bi gva¨‡g wnmvemg~‡ni 
evwl©K wbix¶Y m¤úv`b Ki‡Z n‡e|   

 wbix¶vKvix wbe©vPb Gi wel‡q wm×všÍ †b‡e ms ’̄vi wbe©vnx cwil`| 

 Avw_©K eQi †kl nIqvi cieZ©x wZbgv‡mi g‡a¨ evwl©K wbix¶Y m¤úv`b Ki‡Z n‡e| 

 wnmve wefv‡Mi cÖavb  wba©vwiZ wmwWDj Abyhvqx mswkøó WKz‡g›Ummn P‚ovšÍ wnmve `vwLj wbwðZ Ki‡eb Ges 
wbix¶v msµvšÍ †Kvb e¨vL¨v cÖ‡qvRb n‡j wZwb Zv †ck Ki‡eb| 

 cÖwZôvZv I cÖavb wbe©vnx Ges wbe©vnx cwiPvj‡Ki mv‡_ civgk© K‡i Ges `vZv ms ’̄vi Pvwn`v we‡ePbvq †i‡L 
mg‡SvZv ¯§viK P‚ovšÍ Ki‡eb|   

  

Dcmsnvi:  
 

GBW dvD‡Ûkb Gi Avw_©K c×wZ I bxwZmg~n †Kvb wbðj `wjjcÎ bq, eis hv‡Z GKwU RxešÍ I weKvkgvb `wjj 
n‡Z cv‡i Zvi R‡b¨ GKwU wbw`©ó mgq AšÍi  ev¯ÍeZv I cÖ‡qvRbxqZvi Dci wfwË K‡i GwU ch©v‡jvPbv I nvjbvMv`/ 
cwieZ©b Ki‡Z n‡e| a‡i †bIqv nq †h, GKwU ms ’̄vi wnmve c×wZi gva¨‡gB D³ ms ’̄vi AvKv•Lv I Pvwn`v cÖwZdwjZ 
nq| myZivs Pvwn`vi cwieZ©‡bi mv‡_ mv‡_ wbe©vnx cwil‡`i Aby‡gv`b mv‡c‡¶ GB bxwZgvjvi ms‡kvab/ cwieZ©b  
Acwinvh© welq wn‡m‡e cwiMwYZ n‡e|  

mgvß   
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